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INOCTAHOBJIEHUE
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06 YTBEPKACHUH AAMUHUCTPATHBHOI'O perjiaMeHTa 1mo npeaocTaBJI¢eHUIO MyHI/IIlI/IHaJILHOﬁ ycayru

«IIpunsiTHe peuieHus 00 NCNOIb30BAHUM JOHHOTO I'PYHTA, H3BJIEYEHHOI0 PH NPOBeIeHUH
JTHOYTJIYOUTEIbHBIX U IPYTUX PadoT, CBSI3aHHBIX ¢ H3MEHEHNEM THA U 0eperoB BOIHBIX 00HEKTOB Ha
Tepputopuu OCHHOBCKOI0 CeJIbCKOI0 MoceJeHus»

B cootBerctBun ¢ ®PenepanbHbiMu 3akoHamu Poccuiickoir ®@epeparun N 210-O3 ot
27.07.2010 "OO6 opraHu3alMy MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHMIMIAIBHBIX YCIYI»,
pacnopstxkenneM [lpaBurensctBa Poccuiickoit @enepauu Ne 1206-p ot 16.06.2018 1., YcraBom
OCHHOBCKOTO CEJIbCKOI'0 IOCEJEHHUS, B IeNIAX MPHUBEACHUS B COOTBETCTBUE C TPeOOBaHUSIMU
JEHCTBYIOIIErO 3aKOHOJATENbCTBA, IOBBIIIEHUS KadecTBa M JIOCTYNHOCTH pE3yJibTaTOB
MPEA0CTaBIECHUS HACTOSAUIEH MYHUIIMNIAIBHON YCIIYTH, agMUHUCTpaluss OCHHOBCKOTO CEIbCKOTO

MIOCCIICHUA

ITOCTAHOBJISIET:

1. YTBepauTh aAMMHUCTPATUBHBIN peraamenT: «lIpuHsTue pemeHus 00 NCIOIb30BaHUU JOHHOTO
IPYHTa, W3BJICUYEHHOI'O MPHU MPOBEACHUU THOYIIIYOUTENBHBIX U JIPYTUX PabOT, CBA3AHHBIX C
U3MEHEHHEM JIHa U OeperoB BOJHBIX OOBEKTOB Ha TeppUTOpUU OCHHOBCKOTO CEIBCKOTO
IIOCETICHUS»

2. KoHTpop 3a HCITOTHEHNEM HACTOSIIEr0 MOCTAaHOBJICHHS OCTABIISIO 32 COOOH.

I'nmaBa OCHMHOBCKOrO CeJILCKOI'0 MOCeJeHUu -

I'naBa agMUHMCTPAUMH MTOCEJICHUS JI.A. ’Kuxapes



AJMUHUCTPATUBHBINA PETJIaMEHT
IpeIoCTaBIECHUS MyHUIIMNANbHOH ycinyru «[Ipunstue pemenus oo
MCIIOJIb30BaHUU JOHHOI'O FPYHTA, U3BJICYEHHOTO MPU ITPOBEICHUH
JTHOYTJTYOUTENbHBIX U IPYTUX padOT, CBSI3aHHBIX C U3MEHEHUEM JIHA U OEpPEroB
BOJHBIX OOBEKTOB Ha TEPPUTOPHUH OCHHOBCKOTO CENBCKOTO MOCEIICHUS

1. O0mue moJ10KeHUA

1.1. Ilpeamer peryiupoBaHus.

AJMVHHCTPAaTUBHBIN pPEIVIAMEHT 10 NPEIOCTaBICHUIO MYHMIMIAIBHON
yeayru «lIpuHsatue pemeHus: 00 MCIOIb30BaHUM JOHHOIO TPYHTA, U3BJICYEHHOIO
IpU IPOBEIECHUHN THOYTITYOUTENbHBIX U APYTUX pabOT, CBA3aHHBIX C U3MEHEHUEM
nHa U OeperoB BOJHBIX OOBEKTOB Ha TeppuTopuud OCHHOBCKOTO CEJIbCKOTO
noceneHus (fajiee — aJMUHUCTPATUBHBIN pErjJaMeHT) pa3paboTaH B LEIX
NOBBIIICHAS KadyecTBa MPEIOCTABICHUS MYHMIMIAIBHOW YCIYTH WM OIPENEIIsIeT
MOCJIEIOBATENbHOCTh M CPOKH JEUCTBUM (aJIMHHHCTPAaTUBHBIE IPOLIEIYPHI)
aaMUHUCTpan OCHHOBCKOTO CEIbCKOTO MOCENEHUS U €€ JOJKHOCTHBIX JIULI.

1.2. Kpyr 3aaBurenei

JUiss  moJlydeHHsT ~ MYHMIMOAIBHOW  YCIYIM  MOTYT  OOpaTuUThCA
YIOJIHOMOYEHHBIA OpraH HCIOJHUTENbHOU BiacTu [Ipumopckoro kpast B cdepe
BOJHBIX OTHOIIEHUH, ABJISIFOUIUICS 3aKa3YMKOM MTPOBEACHUS THOYTTyOUTEIbHBIX U
JOpyrux padoT, CBSI3aHHBIX C U3MEHEHHEM JHa U OeperoB BOAHBIX OOBEKTOB, TUOO
¢duznueckoe, IOPUINYECKOE JULO, OCYLIECTBIISIOLIEE IIPOBE/ICHUE
COOTBETCTBYIOIIMX BHAOB PaldOT, TMO0 MX MpPEICTAaBUTEIH, NEHCTBYIOLIUE B CUILY
IIOJIHOMOYH, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIM WMHBIX 3aKOHHBIX OCHOBAHUSX
(nanee - 3assBUTEIN).

1.3. TpeGoBanusi K TOPANKY UWHOOPMHUPOBAHMS O TPEIOCTABICHUU
MYHULMIIATBHOW YCIIYTH

1.3.1. Tlopsinox monydeHuss HHGOPMALMKM 3asBUTEISIMA TIO BOIpOCam
NPEIOCTABICHUS MYHULMUIIAIBHON YCIYrM U YCIyr, KOTOpPbIE SIBIISIOTCS
HEOOXOAMMBIMU U 00A3aTENbHBIMU JJIs1 PEJOCTABICHHUS] MyHUIIUNATBHONU YCIYTH,
CBEJEHUH O XOJ€ TMPEJOCTABICHMUS YKAa3aHHBIX YCIYr, pa3MelaeTcs Ha
oumanbHOM caiiTe agMUHUCTpA OCHHOBCKOTO CEIbCKOTO MOCEIEHHUS], @ TAKIKE
Ha EguHoM moprarne rocyiapCcTBEHHBIX M MYHUIUMNANBHBIX yciayr (QyHKIuN) U
[Toprane rocynapCTBEHHBIX U MYyHMIMNAIbHBIX yciyr (¢pyHkuuit) Ilpumopckoro
Kpas.

1.3.2. Undopmanuio mo Bompocam MperoCTaBIeHNs MyHULIMTIAIBHON YCIyTH
U yCIyr, KOTOpble SBISIOTCS HEOOXOIMMBIMM U OOSI3aTENIbHBIMHM IS
NPENOCTABIECHUSI MYHULMIAIBHOM YCIYI'M, CBEACHHH O XOJE MNPEIOCTaBICHUS
yKa3aHHBIX YCIYT, B TOM 4YHclieé Ha opUIMaIbHOM caiiTe, a Takke Ha EnuHoM
HopTaie TOCYJapCTBEHHBIX U MYHUIIMNIANBHBIX ycIyT (pyHkumii) (nanee — Equnbiii
noprtan) u Iloprasie rocyJapCTBEHHbIX M MYHUIMNAIBHBIX YCIyr ((QyHKUINN)
[Ipumopckoro kpas (nanee — PeruoHaIbHBIN MOPTAT) MOKHO MOTYUYUTh:



B aAMHUHHCTpAITud OCHHOBCKOTO CEITLCKOTO MTOCEIICHUS:

B YCTHOU (hopMe MPH JIMYHOM OOpAICHNUY;

C UCIIOJIb30BaHUEM TelIe()OHHOM CBS3H;

B (opMe 3JICKTPOHHOTO JOKYMEHTa IOCPEICTBOM HANpaBJICHUS Ha aJpec
AJIEKTPOHHOUN MOYTHI aAMHHHUCTpAi OCHHOBCKOTO CEIIbCKOTO TIOCEIICHHS,

110 TUCbMEHHBIM OOPAIICHHSIM.

1.3.3. B «MHOTO()YHKITHOHATBEHOM IICHTpE NPEI0CTaBICHUS
TOCY/JIapCTBEHHBIX W MYHHUIIMIAIBHBIX yciayr IIpuMopckoro kpas» 1o paioHy
(manee - M®I1).

1.3.4. Ha odunmansHOM HHTEpHET-caiiTe aqfMUHUCTpaiuu OCHHOBCKOTO
cenbckoro nmocenenus WWW.osinovkaprim.ru.

1.3.5. B uH}popManmoHHO-TEIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT» Ha
EnuHoM mopraiie rocy1apCTBEHHBIX M MYHUIIMITATBHBIX yeIyT (WWW.gosuslugi.ru).

Ha Eaunom wu PernoHanibHOM TmOpTalie pa3MEMIaeTCs  CIEAYHOIIAst
uHbopmarus:

1) wucuepmbIBalOLMi  MEpPEUYEHb  JIOKYMEHTOB, HEOOXOAMMBIX  Jif
IPEIOCTABIICHUS! MyHULIMIIAIBHOMN yCIIyTH, TP€OOBAaHUS K O(OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IEepeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPABE
IPEICTaBUTh 10 COOCTBEHHOW MHUIIUATHBE;

2) KpyT 3asiBUTENIEH;

3) CpOK mpeaoCTaBICHUS] MyHULIMIAIBHON YCIIYTH;

4) pe3ynbTaTbl NOPENOCTABICHUS MYHUIMNAIBHOW YCIyTH, MOPSIOK
NPEACTABICHUS] JOKYMEHTA, SBISIOIIETOCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

5) pa3Mep TOCYJapCTBEHHOM MONUIMHBI, B3UMAaeMOM 3a MpeI0CTaBIICHHUE
MYHULANAIBHOWN YCIIYTH;

6) “cuepnbIBalOUIMI IEpeUeHb OCHOBAHUM JIJIs1 TPUOCTAHOBIICHUS UITM OTKa3a
B [IPEIOCTABIICHUN MYHUIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asiBUTENS Ha gocyAeOHoe (BHecyaeOHoe) o0KaaoBaHUe AEHUCTBUI
(Oe3meiicTBUS) M pelieHUH, MPUHSTHIX (OCYIIECTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;

8) dopmbl 3agBieHM (yBEIOMIICHWN, COOOIICHMI), HCHOJIb3yeMble MPH
IIPEIOCTABICHUN MYHULIUNIATBHON YCIIYTH.

Nudopmarus Ha EnuHoMm u PermonanbHOM mopTaje O MOPSAJKE U CPOKax
NPENIOCTAaBICHUS ~ MYHMIMNAIbHOW  YCIyrM  HAa  OCHOBAaHUU  CBEICHUM,
coaepkamuxcsa B (eaepaibHOW TrocyAapCTBEHHOW HMHGPOPMAIMOHHON CHUCTEME
«DenepanbHbId peecTp TOCYAAPCTBEHHBIX U MYHULUNAIBHBIX YCIyT (QYyHKIMI)Y,
peruoHaNbHOM  rocygapcTBeHHOM — uH(popmalmoHHoW  cucreme  «Peectp
rocyaapcTBeHHbIX ycayr (dyukiuit) IlpuMmopckoro kpas», TpeaocTaBiseTcs
3asIBUTENIO OECIUIATHO.

Hoctyn k uH(pOpMaluu O CpOKax MU TMOPSAKE MPEeIOCTaBICHUS YCIYTH
OCYIIIECTBIISICTCS 0€3 BBITIOJIHCHUS 3asIBUTEJIEM KaKUX-IMOO TpeOOBaHMIA, B TOM
yyciie 0e3 MCMOJb30BaHUsl MPOTPAMMHOI0 00ecreYeHts, yCTAHOBKa KOTOPOTro Ha
TEXHUUYECKUE CPEICTBA 3asBUTENS TPEOyeT 3aKII0UEHUS JTUIIEH3UOHHOTO WX HHOTO



https://www.osinovkaprim.ru/
http://www.gosuslugi.ru/

COTJIAIICHUS C npaBooOIagaTeneM IPOTPaAaMMHOTO obecrieueHus,
MpPEeayCMaTpPUBAIOIIETO B3UMAHUE IUIATHI, PErHCTPALMI0 WM  aBTOPHU3ALMIO
3asIBUTEJS, UM MIPEIOCTABICHNE UM NIEPCOHANIbHBIX JTAHHBIX.

1.3.6. Ha uHopmanmoHHbIX CTeHJIaX B aaMUHHCTparud OCHHOBCKOTO
CEJIbCKOTO TIOCENIeHUs, a Takxke B ceTh HMHTepHeT Ha oduIMaTbHOM caiiTe
aJIMUHUCTPALIMK Pa3MEILICHbI Cleytone NHHOPMAaIIMOHHbIE MaTEPHUAIIbI:

- azpec, HoMmepa TenedoHoB U ¢akca, rpaduk padbOThI, apec ICKTPOHHOM
MOYTHI AIMUHUCTPAIINH;

- TpadUK JUYHOTO TpPHUEMa TJIABOM aJMUHHUCTPAIIMH, €r0 3aMECTHUTEIISIMHU,
JOJDKHOCTHBIMH JIUIIAMHA aJIMUHHUCTPAIIUH, CICIHAIINCTAMHA, OTBETCTBEHHBIMH 32
MIPEIOCTaBICHUE MYHUITUTIATHHON YCIIYTH;

- HOMEp KabOuHEeTa, B KOTOPOM TPEIOCTABISICTCS MYHHIMIAIbHAS YCIyTa,
dbaMuIMy, WMEHa, OTYECTBa M JOJDKHOCTH CITCIMAJMCTOB, YyYacTBYIOIIUX B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

- CBEJICHUSI O TIPEIOCTABIISIEMON MYHHUIIMTIATIBLHON YCIIYTE;

- MepeyeHb JOKYMEHTOB, KOTOpBIC 3asgBUTENb JIOJDKEH MPEICTAaBUTH JIJIst
MPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH;

- 00pasIlbl 3aMOJHEHUS JOKYMEHTOB;

- TIEpEeYeHb OCHOBAHUM JIJIsl OTKa3a B MPpUEME JOKYMEHTOB, PUOCTAHOBJICHHUSI
¥ OTKa3a B MPEJOCTABICHUH MYHUILIUITAILHON YCIIYTH;

- W3BJCYCHHUS W3 aAJMUHUCTPATHBHOTO pETJIaMEHTa, PErIAMEHTHPYIOITHE
MIPEIOCTaBICHNE MYHHUITUTIATHPHONW YCIIYTH, B TOM YHCJIE CTAHIAPT MPEIOCTaBICHUS
MYHUITUTIATBHOW  YCIIYTH, TOPSAOK, COCTaB, IIOCICIOBATEIBPHOCTH W CPOKH
BBITIOJTHCHUS 2IMUHUCTPATUBHBIX MTPOIIEYD (IeHCTBHI ), TpeOOBAHUS K TTOPSIKY HX
BBITIOJIHCHHUS, B TOM YHCJIE OCOOCHHOCTH BBITTOTHEHHUS aJMUHUCTPATHBHBIX
npouenyp (AeicTBUit) B 3JIEKTPOHHOU (opMe.

NHdopmamoHHbIil  CTeHA, cojaepKalmuid uHQOpManMio O Mpoleaype
MPEIOCTABICHUSI MYHUITUTIATLHOM YCIIYTH, pa3MEIICH B XOJUIE aMUHUCTPALIUH.

Ha odurnmansaom caiite anmuauctpanui OCHHOBCKOTO CEIBCKOTO MOCENEeHUs
uHdopmarusi pasMelieHa B paszjene, MPEAyCMOTPEHHOM JUIsl  pa3MelIeHUs
uH(OpPMAIUU O MYHUIIUIIATEHBIX YCIIyTax.

KoHcynbTHpoBaHue 1Mo Bopocam MpeoCTaBICHUSI MyHUIIUIIATBLHON yCIyTH
OCYIIECTBIISICTCS OECIIaTHO.

Crneumanuct,  OCYUIECTBISIIOIIMN  KOHCYJbTUpPOBaHUE  (IIOCPEACTBOM
TeneoHa WM JUYHO) MO BOIPOCaM MPEIOCTABJICHUS MYHMIIMIAIBLHON YCIYTH,
JOJDKEH KOPPEKTHO Y BHUMATEIIBHO OTHOCUTHCS K 3asIBUTCIISIM.

[Ipy KOHCYJIBTUPOBAHHUM IO Tele()OHY CIENUATUCT JOJDKEH Ha3BaTh CBOIO
dbaMuIo, UM U OTYECTBO, JIOJDKHOCTH, a 3aTEM B BEHIIMBOW (OpME YETKO M
noApoOHO TPOUH(POPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu cnernumanuct HE MOXKET OTBETUTh Ha BOIPOC CaAMOCTOSATEILHO, JIHOO
MOJITOTOBKA OTBETa TPEOYET MPOIOJKUTEILHOTO BPEMEHHU, OH MOXKET MPEI0KUTh
oOpaTHuBIIEMYCsI OOPaTUTHCS MUCHMEHHO, JTMOO HAa3HAYUTH APYroe yaoO0HOe s
3aMHTEPECOBAHHOTO JIMIIA BPEMsI JIJIsl TIOJTy4YeHUs] HH(POPMAIIUH.

Pexomenmyemoe Bpems 1ist TeneoHHOTO pasroBopa — He Oonee 10 MuHyT,
JUYHOTO YCTHOTO MHGOpMHUpPOBaHUs — HE OoJee 20 MUHYT.



NuanBuayanbHOe TUChbMEHHOE MH(GOpMHUpOBaHHE (IO 3JIEKTPOHHOM MoUTe)
OCYILLECTBIISIETCS IyTEM HaNpaBJEHUs OJJIEKTPOHHOIO TNMCbMa Ha  aJpec
ANEKTPOHHOM TIOYTHl 3asBUTENIE W JOJDKHO COJAEpP)KAaThb YETKUW OTBET Ha
MTOCTaBJICHHBIE BOIPOCHI.

NunuBuyanbHOe MACbMEHHOE uH()OPMUPOBAHKE (mo 1ouTe)
OCYILECTBIISIETCS IyTEM HANpaBJEHUsS MUCbMA HAa TMOYTOBBIA apec 3asBUTENS U
JIOJKHO COAEPKAaTh YETKUM OTBET HA TIOCTABJIEHHBIE BOIIPOCHI.

2. CtaHaapT npeaocTaBjieHUss MYHUIMIIAJIbHON YCIyTrd

2.1. HaumeHoBanue MyHHIMNAIbHOM ycinyru - llpusstue pemenuss o0
UCIIOJIb30BAaHUM  JIOHHOTO  TPyHTAa,  M3BJICUYEHHOIO  MNpU  NPOBEACHUU
JTHOYTJIYOUTENbHBIX M APYTUX PabOT, CBA3aHHBIX C U3MEHEHHEM JIHa U OEperon
BOJIHBIX OOBEKTOB Ha TeppUTOprur OCHHOBCKOTO CEIBCKOTO MOCEIECHHUS.

2.2. MyHununansHas — yciyra  NIpeIOCTaBIseTCs  aIMUHUCTpauuein
OCHHOBCKOTO CEJIbCKOr0 MOCENIEHUs (fajiee — aIMUHUCTPALUS, YIOJTHOMOYEHHbBIN
opras).

2.2.1. AnMuHHCTpanus OpraHu3yeT MPeJOCTABICHUE MYHULIUIIAIBbHON YCIYT!
Ha 0aze M®IL] Ha Teppuroprn OCHHOBCKOTO CEIBLCKOTO MOCEIEHHUS.

2.2.2. Anmunuctpauus, MOPI], Ha 0aze KOTOPOro OpPraHU30BAHO
NPEIOCTAaBIEHUE MYHHUIIMNAIBHOW YCIYI'M, HE BIpaBe TpeOOBaTh OT 3asIBUTEIS
OCYILECTBJICHUSI JIEUCTBUM, B TOM YHCJIE COTJIACOBAHUH, HEOOXOIUMBIX JIs
NOJIYYEHUS] MYHULUIAIBHOM YCIYyrM M CBSA3aHHBIX C OOpallleHHWEM B HWHBIE
roCyapCTBEHHbIE OPTraHbl (OPraHbl MECTHOTO CAMOYIIPABJICHMS), OpraHU3alNH, 32
WCKIIFOUEHUEM TIOJIyYEHHUS! YCIYT, BKJIIOYEHHBIX B MEpPEYEHb YCIYT, KOTOpPbIE
ABJIAIOTCS ~ HEOOXOAUMBIMM M 00S3aTE€NbHBIMU  JUISl  IPENOCTaBIEHUS
MYHULUIIAIBHBIX YCIIYT.

2.3. KoHEUHBIM pe3yibTaTOM NPENOCTABICHUS MYHHIMIAIBHOM YCIYrd
ABJIAETCSL Bblaya (HAIpaBJICHWE) 3asBUTENI0 pe3yJbpTaTa IPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

Pe3ynpTaTom npenocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBIISIETCS:

- Pemenne 00 WHCHOIB30BaHUM JOHHOTO TPYHTAa, HU3BJICYEHHOTO NIpU
IPOBEJCHUH THOYTTTyOUTEIbHBIX U APYTUX PabOT, CBSI3aHHBIX C U3MEHEHUEM JIHA U
OeperoB BOAHBIX OOBEKTOB B (hOpME MOCTAHOBJICHUS aIMUHUCTpaud OCHHOBCKOTO
CEJIbCKOTO TIOCEJICHNUS;

- MOTUBUPOBAHHBIM OTKa3 B MPEIOCTABICHUU MYHHUIIMIIAJIBHON YCIYTd B
dbopme nrcbmMa AJIMUHUCTPALIMH.

2.4. Cpok mpeaocTaBlIeHUss MyHUIIMNIATBHON yCIIYTH HE JOJDKEH MPEBBIIATH
15 pabouux pHeW co JHSA TMOCTYIUIGHHMS 3asBIE€HUS O TIPEIOCTaBICHUU
MYHULMOAIBHOW YCIYTM M HHBIX JOKYMEHTOB, YKa3aHHbIX B IIyHKTEe 2.6
HACTOSIIIEr0 aJIMUHHCTPATUBHOIO perjaMeHTa. CpoKu MpOXOXKIAEHUS OTIAEIbHBIX
aJMUHUCTPATUBHBIX MPOLIEAYP W CPOKU BBINOJIHEHUS IEHCTBHA OTIAEIBHBIMH
JOJDKHOCTHBIMM JIMIIAMM yKa3aHbl B paszieiie 3 HACTOSALIEr0 aJIMHUHHCTPATUBHOIO
perjilaMeHra.



2.5. AamuHHCTpaius o0ecrneynBaeT pa3MeleHNe U aKTyalu3aluio MepedHs
HOPMATHUBHBIX MMPABOBBIX aKTOB, PETYJIUPYIOIIKX MIPEA0CTABICHUE MYHUIIMITAIbHON
yCIIyTH, Ha CBOEM OQUIMAIBLHOM CaiTe, a TaKK€ B COOTBETCTBYIOIIEM pa3jelie
dbenepanbHOro peecTpa.

2.6. HcuyepnbiBalomuii  MepevyeHb JOKYMEHTOB, HEOOXOJIMMBIX  JUJIst
MPEI0CTABICHUSI MyHUIIUTIATBLHON YCIIYTH.

2.6.1. MHcuepnbiBaronuii mepedyeHb JIOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBHUH C 3aKOHOJATEIbHBIMHA WJIM HHBIMA HOPMAaTUBHO-TIPABOBBIMH AKTaMU
JUISl TIPEAOCTaBIICHUS MYHULUNAIBHOW YCIyTH, MNOJJIEKAIIUX IPEICTABICHUIO
3asIBUTEJIEM:

3asIBJICHUE O PACCMOTPEHHHM BO3MOKHOCTH HMCHOJB30BAHMS JOHHOTO I'PYHTa
JUIsl o0ecreyeHus MyHHUIIMNAIbHBIX HYKJ WIH €ro MCIOJb30BAHMS B MHTEpEcax
3asBUTeNsl 10 Gopme coryiacHo mpuioxkenuto Ne 1 k Ilopsanky ucnosnab3oBaHUs
JIOHHOTO TPYHTa, U3BJICUEHHOIO P MPOBEACHUU JHOYIITYOUTENbHBIX M JIPYIHX
paboT, CBs3aHHBIX C U3MEHEHHWEM JHAa U OeperoB BOAHBIX OOBEKTOB,
YTBEPKJICHHOMY IpUKa3oM MMHHUCTEPCTBA MPUPOIHBIX PECYPCOB M 3KOJOTUHU
Poccuiickoit @eaepanuu ot 15.04.2020 N 220 (nanee - [lopsanox).

K 3asBnenuro npunararorcs:

- 3aKJIIOYECHHE TEPPUTOPUAIBHOTO opraHa PenepalibHOro areHTCTBa I10
HEAPONOJIb30BaHUID 00 OTCYTCTBUM TBEPIBIX IIOJE3HBIX MCKONAEMBbIX, HeE
OTHOCAILIUXCS K OOIIEepacpoOCTPaHEHHBIM IMOJIE3HBIM HCKOMAeMbIM, 1O (opme
COTJIacHO Ipuioxkenuto 2 x [lopsaaky;

- 3aKJIFOYEHHUE TEPPUTOpPUAIBHOrO oprana denepaibHOr0 areHTCTBa BOJHBIX
pecypcoB 00 OCHOBaHUSIX MPOBEACHHS ITHOYINIYOMTENIbHBIX W JIPYyTUX pador,
CBSI3aHHBIX C UBMEHEHHEM JTHA U OEPErOoB BOJHBIX OOBEKTOB, B PE3YJIHTATE KOTOPHIX
MOJIy4Y€H JIOHHBIN TPYHT, IO (popMe coryiacHo npuiioxkenuto 3 k [lopsaky.

2.6.2. VcuepmbIBaroluii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHUM C HOPMATHUBHBIMUA TIPABOBBIMU aKTaMH [JIsl TPEIOCTABIICHUS
MYHULMIATBHOW YCIYTH, KOTOPBIE HAXOAATCS B PACIOPSHKEHUH TOCYAAPCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHHS] U UHBIX OPraHOB, W MOJIEKAIINX
IIPEICTABIICHUIO B PAMKAX MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHUSA:

- Beinucka u3 EI'PHOJI nns ropuandeckux Jiuil.

2.6.3. Konuu OKyMEHTOB JIOJDKHBI OBITh 3aBEPEHBI MOJITUCKHIO 3aIBUTEINS C
yKazaHueM (QamMuiuk W HHHUIHUAIOB (OTYECTBO B MHUIMANIAX - MPU HAJUYHM)
3asiBUTENS, a TaKkKe JaThl 3asBieHHs. JIMCTBI, COCTaBIAIOIIME KOMHUIO OJIHOTO
JIOKYMEHTA, JOJKHBI ObITh MPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJIMYECTBA
MPOLIUTHIX JUCTOB.

2.6.4. 1lpn nonmaue 3asBJIICHHUS W NPUIATAEMBIX K HEMY JOKYMEHTOB JIMYHO
3asiBUTENEM  COTPYOHUKY  QJAMUHUCTPALMU  TPEABSBISIETCS  JIOKYMEHT,
yIOCTOBEPSIOIIUN  JIMYHOCTh  (pu3Mueckoro Jjuma (ero  MpeacTaBUTeNs),
IPEACTABUTEIS FOPUIUYECKOTO JIMIA, JOKYMEHT, MOATBEPKIAIOIMINNA TOTHOMOYHS
npeacTaBuTeNs (PU3MUECKOTO WM IOPUIMYECKOro JHia (IMpH Mojaaye 3asBICHUS
MPEJACTABUTEIIEM). Cexkperapb M3rOTaBIIMBACT KOIHIO JOKYMEHTA,
YIOCTOBEPSIONIETO  JIMYHOCTh  (PU3HUECKOro Juia (ero MpeACTaBUTENS),
IPEACTABUTEIS FOPUANUECKOTO JIULA, JOKYMEHTA, IOATBEPHKAAIOLIETO IIOTHOMOYHS



MPEACTaBUTENS (PU3NUECKOTO WU IOPUAUIECKOTO Jinia (MPpU To1aue 3asBICHHUS
MPEICTaBUTENIEM), U BO3BpALIAET YKa3aHHbIE TOKYMEHTHI.

2.6.5. AnmuHucTpanus He BIpaBe TpeOOBaTh OT 3asBUTEIIS:

1) mnpeacraBieHHs JOKYMEHTOB H HH(OpPMAlMM WM OCYIIECTBICHUS
NENUCTBUN, TMPEJCTAaBICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMH ITPABOBBIMH aKTaMU, PETYIUPYIOIIMMU OTHOIICHUS, BOSHUKAIOIIINE
B CBSI3U C IIPEJIOCTABICHUEM MYHUIIMTIATBHON YCIIYTH;

2) IpeICTaBICHUS JOKYMEHTOB ¥ HWHpOpMarud, B  TOM  YHUCIE
MOATBEP)KIAIONINX ~ BHECEHHWE  3asgBUTEIEM  IUIATHI  3a  IPEIOCTaBIICHUE
MYHHUITUTIATFHOM YCIIYTH, KOTOPBIE HAXOAATCS B PACHIOPSHKEHUN OPTaHOB MECTHOTO
caMOYIIpaBJIeHUSI JTNOO TOJABEAOMCTBEHHBIX OpPTaHaM MECTHOTO CaMOYIPABJICHHUS
OpraHu3aliid, YYacCTBYIOIIMX B TMPEAOCTABICHUH TPETyCMOTPEHHBIX YaCThIO 1
ctatbu 1 @enepanbaoro 3akona ot 27 utoist 2010 r. N 210-d3 «O6 opranuzaruu
MPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT» MYHUIIUIATbHBIX
yCIIyT, B COOTBETCTBMUM C HOPMATUBHBIMU IMPaBOBBIMU akTamu Poccuiickoi
denepanid, HOPMAaTUBHBIMU TPaBOBBIMU  akTaMu [Ipumopckoro — kpas,
MYHUIIUNIATBHBIMA ~ TIPABOBBIMM ~ aKTaMH, 32 HCKJIIOYECHUEM JIOKYMEHTOB,
BKJIFOYCHHBIX B OMNpEJEICHHBIN YyacThio 6 cTaThul 7 denepanbHOro 3akoHa oT 27
utoiist 2010 r. N 210-d3 «O06 opranuzaiiuu mpeaoCTaBlIeHUs TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT» MEepeueHb JOKYMEHTOB. 3asBUTENIb BIIPaBE MPEICTaBUThH
yKa3aHHbIE JOKYMEHTHI H HWHQGOPMAIMI0O B OpraHbl, IPEIOCTABIISIONINC
MYHHUITUTIATBHBIC YCIIYTH, TI0 COOCTBEHHOW WHUIIMATHBE;

3) ocyuiecTBICHUS ACHCTBUM, B TOM YUCJIE COTJIACOBAHUM, HEOOXOIUMBIX JJIsI
MOJIYYCHUSI MYHHIMMAIBHBIX YCIYT M CBSI3aHHBIX C OOpalleHHeM B HWHBIE
rOCyapCTBEHHBIC OPTaHbl, OpraHbl MECTHOTO CaMOYITPABJICHUS, OpTraHU3AIHNH, 3a
WCKITFOUCHUEM TIOJNYYCHHsI YCIyT M TIOJNYYCHHS JTOKYMEHTOB W HWH(OpMaIuu,
MPENOCTABIISIEMbIX B pe3yibTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
NepeyHH, yKa3aHHble B yacTu 1 crateu 9 @enepanbHoro 3akoHa ot 27 utoiig 2010 r.
N 210-®3 «OO0  opraHuzanuu  TPEAOCTaBICHUS  TOCYJAPCTBEHHBIX U
MYHHUITUTIATIBHBIX YCIIYTY;

4) mnpencraBieHUs JOKYMEHTOB W HWH(OpMaIuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHChH IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOIMUMBIX HJisi TMPEIOCTaBICHUS MYHHUIIUIATBHON
yCIIyTH, MO0 B TIPEAOCTABICHUHW MYHHUIIMIIAIBLHON YCIyTH, 3a HWCKIIOYCHHEM
CJIEIYIOUIUX CIIy4aeB:

a) W3MCHCHHUE TPeOOBaHWN HOPMATHBHBIX IPABOBBIX AKTOB, KaCAIOIIUXCS
MIPEIOCTABIICHUS MYHUIIMTIAIBHOW YCIYTd, TIOCHe TIePBOHAYAIBLHON T0/Ia4u
3asIBJICHUS O MPEAOCTABICHUN MYHUITUTIATLHOW YCITYTH;

0) HaguMuKe OMMOOK B 3asBJICHUH O MPEAOCTABICHUA MYHHUITUTIATLHOW YCITYTH
U JTOKYMEHTAaX, MOJIaHHBIX 3asBUTEJIEM TOCTIE TIEPBOHAYATBLHOTO OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX JJIS TPEAOCTABICHUS MYHUITUTIATLHOW YCIIyTH, THOO B
MPEIOCTABICHUN MYHUIIUIIATBLHON YCIYyTH U HE BKIIOUEHHBIX B TIPEICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYCHHE CpPOKa JCHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE WHOOpMaIu
MoCJIe TEePBOHAYAIILHOTO OTKa3a B TPUEME JTOKYMEHTOB, HEOOXOJIWMBIX JIJIst



MPEAOCTABIICHUS  MYHUIIMNAIBHOM  ycimyrd, Jub0 B TPEIOCTABICHUH
MYHULHUNAIBHOWN YCIYTH;

I) BBISBICHUE JOKYMEHTAJIbHO TMOATBEPkKAEHHOTO (akta (IMPU3HAKOB)
OLIMOOYHOTO WM MPOTUBOMPABHOTO JeHCTBUA (0€31eHCTBYA) JOKHOCTHOTO JIUIIa
OpraHa, TMpPEIOCTaBIAIOIIET0 MYHUUUINAIBHYIO  YCIYry, MYHULIHUIAIBHOTO
CJIy>KallIeTO, paboTHUKA MOII, paboTHUKA OpTraHU3aI1H,
npeaycMoTpeHHo# yacteto 1.1 crateu 16 @enepanbHoro 3akoHa oT 27 WIONA
2010r. N 210-®3 «OO0 opraHu3alMu MPeIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULMNAIBHBIX YCIyr", IpU MEPBOHAYAIILHOM OTKa3€ B MpHEME JIOKYMEHTOB,
HEOOXOJUMBIX NIl MPEAOCTaBICHHS MYHUIMNAIbHOM yciyru, mubo B
MPEA0CTaBICHUN MYHUIIUIIAIBHOW YCITYTH, O Y€M B MUCbMEHHOM BHU/I€ 32 MOJIIUCHIO
PYKOBOJIWTENS  OpraHa, MNPEAOCTaBIMIOIIEr0  MYHULMIAIBHYIO  YCIYTY,
pykoBogutenss MOPL[ npu nepBoHayaldbHOM OTKa3e B IPUEME JOKYMEHTOB,
HEO0OXOMMBIX JIJIS MPEAO0CTABIICHUS MYHUIIUNIAILHON YCITyTH, TMO0 PYKOBOIUTENS
OpraHu3aluy, IpeaycMOTpeHHON YacThio 1.1 ctateu 16 denepanbHOTO 3aKOHA OT
27 uronst 2010 r. N 210-®3 «O6 opranuzaiuu npeIocTaBICHUsI TOCYIapCTBEHHBIX
U MYHULMNAIbHBIX YCIYT», YBEIOMISIETCS 3adBUTEIb, a TaKXKE HPHUHOCITCS
W3BUHEHUS 32 IOCTABJICHHBIC HEY100CTBA.

2.7. HcuepnpIBalOIIMil TEpEeUYeHb OCHOBAHUM I OTKaza B IIpUEME
JIOKYMEHTOB.

1) 3asBIeHME U TPUIOKEHHBIE K HEMY JOKYMEHTbl HE COOTBETCTBYIOT
TpeOOBAaHUSIM, YCTAHOBJICHHBIM IYHKTOM 2.6 HACTOSIIETO0 aIMUHHCTPATUBHOIO
pErjlaMeHTa;

2) TEKCT 3asiBICHUS O MPEJOCTABICHUH MyHUIIUTIATBHON YCIYTHU HE MOIAETCs
MIPOYTECHHUIO;

3) K 3aABIICHUIO HE MNPUIIOXKEHbl JOKYMEHTBI, HEO0OXOAMMBIE IS
MPEAOCTaBICHNUS MYHULMNAIBHON YCIYTd, YKa3aHHblE B aJIMHUHHCTPATUBHOM
periiaMeHTe, MPeI0CTaBIeHNE KOTOPBIX SBISIETCS 003aTEIbHBIM ISl 3asBUTEINICH B
COOTBETCTBHH C YKa3aHHBIM MPUIIOKEHUEM, JTUO0 MPUIIOKEHBI KOITUU IOKYMEHTOB,
KOTOPBIE TOJHKHBI OBITH MPUJIOKEHBI B OPUTHHAJIAX.

2.8. HcuepnbiBarolivii MepeYeHb OCHOBAHWM ISl MPUOCTAHOBICHUS WU
OTKa3a B MPEAOCTaBICHUN MYHULIMNIATbHON YCIyTH.

2.8.1. OcHoBaHMi1 I TPUOCTAHOBJIEHUSI MPEAOCTABICHUS MYHUIIMIATBHON
YCIIYTH 3aKOHOAATeNbCTBOM Pocculickoit denepanuu He TPEAYCMOTPEHO.

2.8.2. McuepnibiBaroiinii nepeyeHb OCHOBAHMM JIJIs1 OTKA3a B MPEIOCTABICHUHN
MYHULMUIIAJIBHON YCIIYTH:

1) oOparienue ¢ 3arpocom O MPEAO0CTaBICHUA MYHUITUTIAILHON YCIyTH JIUIIA,
HE UMEIOIIEro ImpaBa oOpam@arbCs C 3adBICHHMEM O NPEIOCTaBICHUU
MYHUIUOAIBHOM yCIyrd © (MJIM) HE HWMEIONIero IMpaBa Ha MOJIy4YEHUE
MYHULIMNIAIBHOW YCIIYTH;

2) HEIOCTOBEPHOCTb CBEICHUMN, COJEpXKAIIUXCA B 3asABICHUM WX B
MPUJIOKEHHBIX K HEMY 3aBUTENIEM JJOKYMEHTAX;

3) B ciyyae eciM, TEKCT 3asBJICHUSI HE IMOJJAeTCid MPOUYTCHHIO (MHpH
HaIpPaBJICHUU 3asIBJICHUS U MPUIIAra€MbIX TOKYMEHTOB ITOYTOBOU CBA3BIO).



[Ipu sTOM 3asBUTENIO HampamisieTcss WHPOpPMAMs O TOM, YTO OTBET Ha
3asiBieHUMe He OyJeT JaH M0 YKa3aHHbIM MpUYMHAM, €CIH ero QpaMuiIus
(HaMMEHOBaHUE) U MOYTOBBIN aJPEC MOANAIOTCS TPOUYTEHUIO;

4) B ciy4yae eciid, 3asBJICHHE COJIEPHUT BOIPOCHI, HE MOAMANAIONIME O]
JnercTBUE AIMUHUCTPATUBHOIO PErJIAMEHTA.

2.9. MyHunmnanbHas yciayra npeiocTaBisieTcsi OecIiaTHoO.

2.10. MakcumanbHBIN CPOK OKHIAHUS B OYEPEAH IIPU MOJa4€ TOKYMEHTOB U
MIPU MOJYYECHUH PEe3yIbTaTa MpeI0CTaBICHUSI MYHUIIMIATLHON YCIYTH COCTaBIIsET
15 MunyT.

2.11. MaxkcumanpHbIl CPOK pPErucTpauuy 3asBICHHAS O MNPEIOCTABICHUU
MYHHIUITATBHON YCIYTH:

1) mpu HampaBJIEHUU 3asiBIICHUS U MPUJIAraéMbiX JOKYMEHTOB MOCPEICTBOM
MOYTOBOTO OTHpPABICHUS WJIM B JJIEKTPOHHOM BHJE uepe3 EauHbii mopran
roCyapCTBEHHBIX M MYHULIUNTANIbHBIX yeiyT (QyHkimii) (nanee - [lopran), a Takxke
yepe3 MHOTOGYHKIIMOHATIBHBIC LIEHTPHI - 3 (TPH) KaJICHIAPHBIX JTHS;

2) mpu JTUYHOM OOpaIllEeHUU 3asABUTENS - B MPUCYTCTBUU 3asIBUTENS B JICHb
oOpalieHusi MaKCUMAaJIbHBIN CPOK HE JTOJKEH MPEBBIIATh 15 MUHYT.

2.12. TpeboBaHusi K TOMEHICHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MyHULIMNAIbHASL YCIYyTa, K 3a]ly OXHUJAHUS, MECTaM IS 3allOJHEHHUs 3alpOCOB O
MPEIOCTABIICHUN MYHULUMAIBHON yCIyrd, WH(OOPMAIIMOHHBIM CTEHIaM C
oOpa3liaMyd UX 3allOJIHEHUS U TEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS KaX0 MYyHUIIMIIAIIbHOW YCIYTH, Pa3MEIIEHUI0O U OPOPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM M  MYJIbTUMEIUWHON MHGPOpPMAMM O MOPSAKE
MPEIOCTABIECHUSI TAaKOM YCIYTd, B TOM 4YHCIIe K OO€CIEUEHUI0 JOCTYMHOCTH ISt
WHBAJIUJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanny 0 CONUAIBHOMN 3aIUTE WHBAUIOB.

2.12.1. Wndopmamus o rpaduxe (pexume) padOThl YHOJIHOMOYEHHOTO
opraHa pa3MellaeTcsl NpH BXOJE B 3[aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO
JEATEIIbHOCTh, HA BUIHOM MECTE.

3anue, B KOTOPOM MPEOCTABISIECTCS MyHUIIUIIAIbHAS YCIIyTa, JOJIKHO OBITH
000OpyZI0OBaHO OTHAEIBHBIM BXOJOM JUIsi CBOOOJIHOTO JIOCTYyNa 3asiBUTEICH B
IIOMEIIICHHE.

Bxox B 3manune nomkeH ObITh 000pyaOBaH MH(GOPMAIIMOHHON TaOIMYKON
(BbIBeCKOI), comepxamiedi uHPOpMalMioo 00  YIOJHOMOYEHHOM  Oprase,
OCYUIECTBIISIOLIEM NPEIOCTaBICHIE MYHUIIUIIATBLHOM YCIIyTH, a TaKke 000py10BaH
yAOOHOW JIECTHUIIEH C TOPYYHSAMH, TaHIycaMHu I OECHpensTCTBEHHOIO
MEePEIBIKCHUS TPaXK]IaH.

Mecra npefocTaBlieHUss MYHULIMIAIBHOM YCIYyTM OOOPYIYIOTCS C YYETOM
TpeOOBAaHUM JOCTYNMHOCTH JUIsi MHBAJIUIOB B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOJATENLCTBOM Poccuiickon denepanuv 0 COLMAIbHOM 3alIUTE UHBAIUIOB, B
TOM YHCIIe 00€CTIEUNBAIOTCS:

yCcIIoBHsl I OECTIPENATCTBEHHOTO JOCTyMa K OOBEKTy, Ha KOTOPOM
OpPraHMW30BaHO NPEJOCTABJICHUE YCIYr, K MECTaM OTIbIXa M MPEIOCTaBISIEMbIM
yCiIyram;



BO3MOKHOCTh CaMOCTOSITEJILHOTO TEPEABMIKEHUS 10 TEPPUTOpHH OOBEKTA,
Ha KOTOPOM OPTaHU30BaHO MPEIOCTABIECHUE YCIIYT, BX0/a B TAKOM 00BEKT U BHIXOJ1a
U3 HEro, MOCAaJK B TPAHCIIOPTHOE CPEACTBO U BBICAJAKUA U3 HETO, B TOM YHUCIE C
WCIIOJIb30BaHUEM KPECIa-KOISCKH;

COMPOBOXK/ICHUE WHBAIMJIOB, UMEIOIIUX CTOMKHE paccTpoHCcTBa (DYHKIIHH
3pEHHUS U CaMOCTOSTEIBLHOTO NIEPEIBIKCHHS, M OKA3aHHE UM MTOMOIIU Ha 0OBEKTE,
Ha KOTOPOM OpPTraHW30BaHO MPEAOCTABIEHUE YCIIYT;

HaJJIexKalee pasMelieHue oO0OpyJoBaHUsI W HOcuTeneld uHpOpMaIuu,
HEOOXOMMMBIX I OOecreueHus: OeCHpernsITCTBEHHOTO JOCTyla HWHBAJIUAOB K
O0OBEKTY ® TPEAOCTABISIEMBIM yCIyTaM C y4eTOM OTPaHWYCHUNA WX
KA3HEICSTEIbHOCTH;

AyOnupoBaHHe HEOOXOAMMOW [JIsi WHBAJIUAOB 3BYKOBOM U 3pUTEIHHOMN
uH(popMaluu, a TakKe HAJINUCEH, 3HAKOB W HMHOM TEKCTOBOW U rpaduyeckoi
uH(pOpMAaIUU 3HAKaMU, BBIIOJHEHHBIMH pelibe(pHO-ToueuHbIM IipudToM bpaitns,
JIOMYCK CYp/AOIEePEBOAUMKA U TU(PIIOCYPIOTIEPEBOTINKA;

JIOIMYCK Ha OOBEKT, Ha KOTOPOM OPTraHM30BAaHO MPEIOCTABICHUE YCIYT,
COOaKH-TIPOBOHMKA TMPU  HAJIMYAMU  JOKYMEHTa, TOJATBEPKIAIOMIETO  €e
crenuaibHOoe O00y4YeHHWEe W BBIJABA€MOT0 B MOPSJAKE, YCTAaHOBICHHOM
3aKOHOJIaTeNnbCTBOM Poccuiickont denepaunu;

OKa3aHHe pabOTHUKAMU opraHa (y4pexaeHus), MPeA0CTaBIAIONIETO YCIYTU
HACEJICHUIO, TOMOIIM HWHBAJIMJAM B TMPEOAOJICHMH OapbepoB, MEMIAIOIIUX
MOJYYEHUIO UMM YCIIYT HapaBHE C IPYTUMH OPraHaAMMU.

[ToMetienusi, B KOTOPBIX MPEOCTABIISIETCS MyHUIIUIIAJIbHAS YCITYTa, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM TIpaBUJIaM U HOpMaTUBaM, MpaBuIaM
noxkapHot Oe3omacHOCTH, Oe3omacHOCTH Tpyna. llomerieHus o000pymyrOTCS
CHUCTEMaMU KOHJAUITMOHUPOBAHUS (OXJIKICHUS U HArPEeBaHUs) U BEHTWIMPOBAHUS
BO3/yXa, CPEACTBAMH OIIOBEIIECHUS O BOSHUKHOBEHUH YpE3BbIYaiHOM cuTyaunu. Ha
BUJIHOM MECTE PaCIOJIAraloTCAd CXEMbl Pa3MEUICHUS CPEICTB MOKAPOTYIICHUS U
nyTeu sBakyaruu ojaen. [IpegycmarpuBaercss 000pyn0BaHUE JOCTYITHOTO MeCTa
OOIIECTBEHHOTO TMOJIb30BaHUs (Tyaser).

[Tomemenuss M®I] s paboThl ¢ 3asBUTENSIMU 000PYIYIOTCS DJIEKTPOHHOM
CUCTEMOM yIpaBJiCHHUS OYepeIblo, KOTOpas TMPEACTABISIET COOOM KOMILIEKC
MpPOTrpaMMHO-aNNapaTHbIX CPEACTB, MO3BOJSIONIMX ONTUMU3UPOBATH YIPABJICHUE
ouepensiMu  3asButTenen. [lopAmoK HMCHIONIB30BaHMUS JJIEKTPOHHOW  CHCTEMBI
yOpaBieHUsl MPEeTyCMOTPEH aAMUHUCTPATUBHBIM PETJIAMEHTOM YTBEPIKIECHHBIM
npukasom gupekropa MOILI.

2.12.2. IlpyeM TOKYMEHTOB B YIIOJHOMOYEHHOM OPraHe OCYIIECTBIISIETCS B
CIIeIIUAJIBHO 000PYI0BAaHHBIX TOMEIIEHUSX WM OTBEICHHBIX JIJII TOTO KaOWHETaX.

2.12.3. IlomemieHus, TMpeAHA3HAYEHHbIC [JI1 MpUEMA  3asBUTEIIEH,
o0opyayroTcsi  MHGOPMAIMOHHBIMU ~ CTEHJAMH, COACPIKAIIUMU  CBEICHUS,
ykazaHnHble B noanyHkTe 1.3.3 [loapa3aena 1.3 Pernamenra.

NudopmarimoHHbie CTEHIBI pa3MEIIaoTCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmienrne WHOOPMAITMOHHBIX JUCTOB OCYIIECTBIACTCS YHOOHBIM IS
yteHus: mpudrom — Times New Roman, ¢popmar nucta A-4; TEKCT — MPOMUCHBIC
OykBbI, pazmepoM mipudTa Ne 16 — 0ObIYHBIN, HANMEHOBAHHE — 3arJIaBHBIC OYKBHI,



pa3zmepom mmpugTa Ne 16 — xupHsbIit, mosis — 1 cMm BKkpyroByto. TekcTsl MaTepuaioB
JOJDKHBI OBITh HameuyaTaHbl Oe3 HCHpaBlieHU, HamOosiee BakHass MHQPOpMaUs
BbIICIISIETCS )KUPHBIM IprudToM. [Ipu ohopminennn nHGOpMaIIMOHHBIX MAaTEPUATIOB
B BHJI€ O0pA3OB 3asBJICHUN Ha MOJy4YeHHE MYHHUILIMIAIBHON YyCIyrd, oOpasIioB
3asiBJICHUH, MepeyHed TOKyMEHTOB TpeOoBaHUs K pa3Mmepy lupudra u dopmary
JIUCTA MOTYT OBITh CHUYKCHBI.

2.12.4. TlomemeHus Ay mpuema 3asBUTEIEH JOKHBI COOTBETCTBOBATH
KOMGOPTHBIM JJIi TpaXJIaH YCIOBUSM M ONTUMAJIbHBIM YCJIOBUSAM pPaOOTHI
JOJKHOCTHBIX JIMI] YIIOJTHOMOUYEHHOTO OpraHa v JOJIKHBI 00eCIIeUnBaTh:

KOM(pOpPTHOE  pPACIOJIOKEHHE  3asiBUTENST W JOJHDKHOCTHOTO  JIMIA
YIOJHOMOYEHHOI'O OpraHa;

BO3MOXKHOCTh M YIOOCTBO OGOpMIICHHS 3asiBUTEIEM IHCbMEHHOTO
oOpartieHus;

TeNe(POHHYIO CBSI3b;

BO3MOXHOCTb KOIIMPOBAHUSI IOKYMEHTOB;

JOCTYIl K HOPMaTUBHBIM IIPABOBBIM aKTaM, PETYJIHPYIOLIUM NPEIOCTABICHUE
MYHULIUIIAJIBHON YCITyTH;

HaJINYME MUCbMEHHBIX IPUHAJUIE)KHOCTEN U Oymaru gopmara A4.

2.12.5. lns oxxuiaHus 3asBUTEISIMU IpUEMA, 3al0JIHEHHSI HEOOXOAUMBIX JJIs
NOJIy4CHUS] ~ MYHULHMIIAJIBHOM  YCIYIM  JIOKYMEHTOB  OTBOJATCA  MECTa,
000pyI0BaHHBIE CTYJbSIMHU, CTOJIAMHU (CTOMKAMM) JIJI BO3MOKHOCTH O(OPMIICHHS
JIOKyMEHTOB, O0OECHEYMBAIOTCS pydyKamu, OJaHKaMu JOKYMEHTOB. KoiuuecTtBo
MECT OKUJIAHMS OMPEIEISAETCS UCX0A U3 (DAKTUYECKON HArpy3KU U BO3MOKHOCTH
UX pa3MEIICHHs B TIOMEILICHHH.

2.12.6. Ilpuem 3asBUTENEH NPU MPEAOCTABICHUH MYHMIIMIIAJIBHON YCIYTH
OCYILECTBIISIETCS coryiacHO Tpaduky (pexkumy) paboThl yIIOJHOMOYEHHOI'O OpraHa;
€XEIHEBHO (C MOHENENbHUKA MO MATHUILY), KPOME BBIXOJIHBIX U MPa3IHUYHBIX
JTHEH, B TeueHne pabouero BpeMeHH.

2.12.7. Pabouee MecTO AOHKHOCTHOTO JIMIIA YIMOJHOMOYEHHOTO OpTraHa,
OTBETCTBEHHOT'0 3a MPEIOCTABICHUE MYHHUIMIAIBHOW YCIYrH, IOJKHO OBITh
00OpyI0BaHO MEPCOHAJIBHBIM KOMIIBIOTEPOM C JOCTYNOM K HH(GOPMAIMOHHBIM
pecypcaM yIoJHOMOYEHHOI'O OpraHa.

KaOuneTsl mpuema mnosydarenaeil MyHHMLMIAIbHBIX YCIYT JIOJKHBI OBITh
OCHAILIEHbl MH(GOPMALIMOHHBIMU Ta0JIMYKaMH (BBIBECKAMHU) C YKa3aHMEM HOMepa
KaOuHeTa.

CrneuuanucThl, OCYHIECTBISIONIME MPUEM TMOJydaTesield MYHHUIIMIATIbHbBIX
yciyr, 0O€CleunBalOTCs  JIMYHBIMM  HAarpyAHbIMH  WICHTU(UKAIMOHHBIMU
KapToukamu (03MKamMu) U (MIIM) HACTOJIBHBIMU TAOJIUYKAMU.

2.12.8. TpebGoBanuss K OOECHEUYEHHIO JOCTYNHOCTH TMPEIOCTaBICHUS
MYHUILIUIIAJIBLHON YCIYTH Il UHBAIHIOB.

YIIOJIHOMOYEHHBIM OPraHOM, MPEJOCTABIISIIOIIMM MYHULUIIAJIBHYIO YCIYTY,
o0ecrieunBaeTcs CO3AaHNe WHBAIHNIAM CIIEIYIOIIUX YCIOBUM JOCTYITHOCTH:

a)  BO3MOXKHOCTb  O€CHpensiTCTBEHHOro  BXOAa B IIOMEIICHUS
YIOJIHOMOYEHHOI'O OpraHa U BbIXOJa U3 HUX;



0) BO3MOXHOCTb CaMOCTOSATEJIIBHOTO TEPEABIKEHUS B  IOMEIICHUSIX
YIOJHOMOUYEHHOI'O OpraHa B LEJsAX JOCTyNa K MECTY MPEJOCTABJICHUS YCIyTH, B
TOM  4YuCJI€ C  T[OMOIIbI0  PAaOOTHHUKOB  YIMOJHOMOYEHHOTO  OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUITAIBHYIO YCIIYTY, ACCUCTUBHBIX M BCIIOMOTATEIbHBIX
TEXHOJIOTHIA, & TAK’K€ CMEHHOT'O Kpecya-KOJSICKH;

B) BO3MOXXHOCTb IIOCAJIKH B TPAHCIIOPTHOE CPEICTBO U BHICAJIKU U3 HETO Mepe/]
BXOJIOM B YIOJHOMOYEHHBIA OpraH, B TOM YHCIIE€ C HCIOJb30BAaHUEM Kpeciia-
KOJISICKM W, TIPH HEOOXOIWMOCTH, C TIOMOIIHI0O PAOOTHHUKOB YIIOJTHOMOYEHHOTO
Oprasa;

') CONPOBOXACHUE MHBAIMIOB, UMEIOIINX CTOMKHE paccTpoiicTBa (yHKIIUU
3pEHUSI U CaMOCTOSITENIbHOTO TIEPEIBMKECHHS, M OKa3aHUS UM TOMOIIM B
MOMEIIEHUSIX YIIOJTHOMOYEHHOTO OpraHa;

1) COICHICTBHE MHBAIM Y MPU BXOJE B IOMEIICHNE YIIOJTHOMOUYEHHOTO OpraHa
U BBIXOJE M3 HEro, MHOOPMUPOBAHME HWHBAIMUIA O JIOCTYIHBIX MapIIpyTax
OOIIECTBEHHOT'O TPAHCIIOPTA;

€) HaJJiexalllee pa3MelleHue HOCUTeNled HHPOpMalUu, HEOOXOIUMOW aJis
obecniedyeHuns: OECIPEnsITCTBEHHOTO JOCTyIa MHBAJINIOB K MyHUIMIIAJILHOM yCIIyTe,
C YYETOM OIrPaHMYEHMH MX KU3ZHEACSITEIbHOCTH, B TOM 4YHCIE IyOIHpoBaHUE
HEOOXOAMMOMN JJIsl TIOJNyYEHUsI YCIYTH 3BYKOBOM M 3pUTEIBLHOM HH(pOpMAIIUH, a
TaK)Ke Ha/IMKUCEH, 3HaKOB M MHOM TEKCTOBOM U rpaduueckoit nHhopMaIuu 3HaKaMu,
BBINIOJIHEHHBIMU PeJIbe(PHO-TOUEUHbIM pU(PTOM bpailiis u Ha KOHTpacTHOM (hOHE;
JOTTYCK CYPAOIIePEBOAUNKA M TH(IOCYPIOTICPEBOTINKA;

) o0ecrieueHune JOMMycKa B IOMEIICHHE YITOJIHOMOUYEHHOTO OpTraHa, B KOTOPOM
MPEIOCTABIIACTCS MYHHIIMIIAIBHOW yCIIyTra, COOaKH-TIPOBOJHUKA TPH HATUYUU
JIOKYMEHTa, TIOJITBEPKAIOIIETO €€ CIelHalbHOe 00yUeHue, BBIJaHHOTO 10 (hopme
U B TOPSJKE, YTBEPKISCHHBIX MpPHUKa30oM MUHHCTEPCTBA TPyAa U COIUATBHOMN
3ammThl Poccuiickoii @enepanunn ot 22 uroHa 2015 r. Ne 386H;

3) OKa3zaHWe PaOOTHUKAMHU YIOJIHOMOYEHHOTO OpraHa WHOW HEOOXOIUMOM
MHBAJIM/1aM [TIOMOIIH B [TPEOI0JIEHUHU OapbepOB, MEIIAIOLINX MTOJIYYEHUIO UMH YCIYT
HapaBHE C IPYTUMHU JTUIAMHU.

2.13. [loka3arenu JOCTYIMHOCTH U Ka4€CTBa MyHUIIMIIAIbHOW YCIYTH

2.13.1.  OCHOBHBIMM  TOKa3aTeIsIMH  JOCTYIMHOCTM M  KadecTBa
MYHULANAIBHON YCITYTH SIBJISIFOTCS:

KOJIMYECTBO B3AUMOJCHCTBUI 3asBUTENA C JTOJHKHOCTHBIMM JIMLIAMH IIPU
MIPEAOCTABIEHUNA MYHULIUIIAJIIBHOW YCIIYT'H U UX MPOAOJDKUTEIBHOCTh. B mmpouecce
MPEIOCTABICHUS MYHUIIMNAIbHOW YCIyTH 3asBUTENb BIOpaBe oOpalmiatbcs B
YIOJHOMOYEHHBIN OpraH Mo Mepe HE0OXOJUMOCTH, B TOM YHUCIIE 32 MOJTyYECHUEM
uHGOpPMaIIMKU O XOJI€ MPEAOCTABICHHUS MyHUIIUIATBHON YCIIyTH;

BO3MOXXHOCTb ~ IOJA4¥  3ampoca  3asABUTEN O  IPEAOCTABICHUU
MYHULIMNIAIBHON YCIYTM W BBIJAYM 3aABUTEINSAM JOKYMEHTOB II0 pe3ysbTaTaM
IIPENOCTaBIEHN MyHULIMNIAIbHOM yciryru B ML



BO3MOKHOCTH JINOO HEBO3MOXXHOCTH IMOJTYUYEHUS MYHUIUIIATBLHON YCIyTH B
J000M  TEPPUTOPUAIBHOM  TOJpA3JIEI€HUH  OpraHa, MPeJOCTaBIISIOLIErO
MYHUITUTIATBHYIO YCIYTY, 110 BEIOOPY 3asiBUTEINS (SKCTEPPUTOPUATBHBIN IPUHIUI);

BO3MOXHOCTh ~ MOJy4YeHUs HMHPOpPMAIIMM O XOJ€ IMPEAOCTaBICHUS
MYHUIIUNIATBHOW YCIYTH, B TOM UYHCIE C MCIOJIb30BAaHUEM OQPUIIUATIBLHOTO
WHTEpPHET-CaiiTe aAMUHUCTpauuu, EquHoro noprana u PernoHansHOTO nopTrana;

YCTAHOBJICHUE JIOJDKHOCTHBIX JIAI, OTBETCTBEHHBIX 3a IPEAOCTABJIECHUE
MYHULANIAIBHON YCIIYTH;

YCTAHOBJICHHE M COOJI0JICHUE TpeOOBaHUN K IMOMEIICHUSM, B KOTOPBIX
MPEIOCTABIISACTCS YCIYTa;

YCTAHOBJICHHE M COOJIIOJICHUE CpOKa MPEAOCTaBICHUS MYHUIUIAIbHON
YCIyTH, B TOM YHCJIE CPOKA OXKHUJAHUS B OUEPEIU NPH IOJA4€ 3asBJICHUS U MPHU
MOJYYEHUH PE3yJIbTaTa MPEAOCTABICHUS MYHUIIUTNIATBHON YCIYTH;

KOJMYECTBO 3asiBJICHUM, MPUHATBIX C HCIOJIb30BAaHUEM HH(OpMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON CEeTU OOIIEro MOJIb30BaHUS, B TOM YHUCJIE MOCPEICTBOM
Ennnoro noprana u PernonansHoro noprana.

2.13.2. IIpu IIPEOCTABIIEHUN MYHULUIIAIBHON yCIIyT1 o
AKCTEPPUTOPUATLHOMY MPUHLNMY 3aABUTENU (IIPEACTABUTENN 3asIBUTEIS) UMEIOT
npaBo Ha oOparmeHue B 060 M®PI] BHe 3aBHCHMOCTH OT MeCTa perucTparuu
3asiBUTENS (MIPEACTABUTEINS 3asIBUTENS) IO MECTY KUTEIBCTBA, MECTa HAXOXKICHUS
00bEKTa HEJBM)XKMMOCTH B COOTBETCTBUU C JACHCTBHEM HKCTEPPUTOPHATBLHOTO
MIPUHIIUIIA.

[IpenocraBneHne MYHUUIHUNAIBHOW YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHIUIY O00ECTIeYMBACTCS MPU JTUYHOM OOpaIICeHUHU 3asgBUTENS (MPEaCcTaBUTENS
3asBUTEJISI) IO MECTY MPeObIBaHUS 3asBUTENS (TIpeacTaBuTess 3asButess) B MOIL]
C 3asBJICHUEM O MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH.

2.13.3. B3aumoneiicTBUEe 3asiBUTEINS (€0 MPEACTABUTENS) C JOJKHOCTHBIMU
muuamMu M®L], ynmoJITHOMOYEHHOI0 OpraHa IMpU MPEeIOCTABICHUN MyHULIMNIAJIbHOU
YCIIYyTU OCYLIECTBIISICTCS JIBA pa3a - IpH npeactapiieHud B MOL, yroJTHOMOYEHHBIN
OopraH 3asBJICHHS CO BCEMH HEOOXOJAMMBIMU JOKYMEHTAMH IS TIOJy4CHHUs
MYHULMIIAIBHON YCIYTM W TIPU IOJIYYEHUU pe3ysbTara MPENOCTABICHUS
MYHHULUIIAIBHON YCIYyTH 3asBUTEJIEM HENOCPEICTBEHHO. [IpomoinKuTenbHOCTD
OJHOTO  B3aMMOJCUCTBUS  3asiABUTEISI C  JOJDKHOCTHBIM  JiunoM  MOII,
YIIOJTHOMOYEHHOTO OpraHa MpH MPEIOCTABICHUM MYHULHUNAIBLHOW YCIYTd HE
npesblmaeT 15 MuHyT. B ciydae HanpaBieHus 3asBICHUS OCpPEACTBOM EauHOro
rnoprajia B3aMMOJECHMCTBUE 3asBUTENSI C JOJDKHOCTHBIMM Jimuamu MOIL],
YIIOJJTHOMOYEHHOTO OpraHa OCYIIECTBIIAETCS JBa pa3a - MPU MPEACTABICHUU B
M®II, ynoJITHOMOUEHHBI OpraH BCeX HEOOXOIUMBIX JOKYMEHTOB JJIsl TOJyYCHUS
MYHUIMIIAIBHON YCIAYTM W TPU TOJIYYCHUU pe3ysbTaTra MPEeAOCTaABICHUSA
MYHHUIUIIAIBHON YCIYyTH 3asBUTEJIEM HENOCPEICTBEHHO. [IpomoinKuTenbHOCTD
OJHOTO  B3aMMOJCHCTBUS  3asiABUTEISI C  JOJDKHOCTHBIM  JiunoM  MOII,
YIIOJJHOMOYEHHOTO OpraHa IpH MPEIOCTABICHUM MYHULMIAIBHOW YCIYTH HE
MpeBbIIAET 15 MUHYT.

3asgBuTENSIM 00ECIEUNBACTCS BO3MOXKHOCTH OIIEHUTH JOCTYIHOCTh U
Ka4eCTBO MyHULIMITAJILHON yCIyryu Ha EnqnHOM moprasne.



2.13.4. Jlngd mnonaydyeHrWs MYHULHUIIAJIBHOM YCIYrd 3asiBUTENIb BIIPaBe
obpatutbcsi B MOIL] B cooTBeTCTBHM cO cTaThel 15.1 deaepanbHOro 3akoHa ot 27
utoist 2010 roga Ne 210-D3 «O06 opraHu3anuy Npea0CTaBICHUS TOCYIaPCTBEHHBIX
U MYHULUUNAIBHBIX YyCIyr» IIYTeM T[OJa4yd KOMIUIEKCHOTO 3ampoca o
MPEIOCTABICHUN HECKOJIBKUX TOCYIAPCTBEHHBIX U (MJIM) MYHULIUTIAIBHBIX YCIYT.

2.14. Vnbie TpeOOBaHMS, B TOM 4YHUCJIE YYUTHIBAIOIIUE OCOOEHHOCTH
MPEIOCTABIICHUS MYHUIIMNAIBHOW YCIYTH B MHOTO(YHKIIMOHAJIBHBIX IIEHTpAX,
0COOEHHOCTH MPEA0CTABICHUS MYHUIIUITAILHON YCIYTH IO SKCTEPPUTOPHATHEHOMY
npuHOuny (B ciyyae, €CIM MYHUIUIAJIbHAs YyCIyra MpeaoCTaBiIseTcs IO
ASKCTEPPUTOPUATBLHOMY  MOPHUHIUIY) U OCOOCHHOCTHM  NIPEAOCTABICHUS
MYHHUITUTIATFHOM YCIIYTH B DJIEKTPOHHOU (hopme

2.14.1. JAnga  0OOoaydYeHHs ~ MYHHULMIAIBHOM  YCIYTH  3asSBUTEISIM
MPEIOCTABISAECTCS BO3MOXKHOCTh TIPEACTABUTh 3aSBICHUE O MPEIOCTABICHUN
MYHUIIUNIATBHOM YCIYTH W JIOKYMEHTHI (COJEepKallMecs B HHUX CBEJCHUs),
HE0OXOUMBIE JIJISl PEJIOCTABICHUS] MyHUITUTIATBHON YCIYTH, B TOM YHUCIIe B popme
AJIEKTPOHHOTO IOKYMEHTA!

B YIIOJIHOMOYEHHBI OPTaH;

yepe3 M®I] B ynotHOMOYEHHBIN Opray;

MOCPEJICTBOM HCTIOJIb30BaHUS WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TE€XHOJIOTUM, BKJIIOYasl MCIIOJIb30BAHUE, C MIPUMEHEHUEM BJIEKTPOHHOM MOJIIUCH,
BUJI KOTOPOM JIOJDKEH COOTBETCTBOBATH TPEOOBAHUSM, YCTAHOBJIECHHBIM
«IIpaBunaMu HCHOJIB30BaHUS YCUJICHHON KBaTu(DUIIMPOBAHHON 3JIEKTPOHHOMN
MOANUCH TPU OOpAIlIEHUH 3a MOJYYCHUEM TOCYAapCTBEHHBIX M MYHUIIMIATbHBIX
YCIIyT», YTBEPKICHHBIX MocTaHoBIeHHEM [IpaButensctBa PO ot 25 aBrycra 2012
r. N 852 "OO6 yrBepxnaenuun IlpaBun  UCHONB30BaHUSI  YCUJICHHOM
KBaJTU(DUIIMPOBAHHON SJEKTPOHHOW TOAMUCU MNPHU OOpAIICHUH 3a TMOJy4YCHUEM
roCyJapCTBEHHBIX U MYHULIMIAIbHBIX YCIYyT U O BHECEHUU M3MeHeHus B [IpaBuina
pa3pabOTKN W YTBEPKIACHHUS aIMUHUCTPATUBHBIX PETIaMEHTOB MPEIOCTaBICHUS
rOoCyapCTBEHHBIX YCIYr" (C M3MEHEHUSIMH U JOTOJIHEHUSIMHU) U MOCTAHOBJICHHUS
ITpaButenbctBa P ot 25 utons 2012 Ne 634 «O Bugax 3JIEKTPOHHOU IMOIIUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAeTCs TMpU OOpallleHuH 3a MOJTyYeHUEM
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT» (J1aJie€ — 3JIEKTPOHHAS MOJIINCH).

3asBiIeHUST W JIOKYMEHTHI, HEOOXOJUMBbIE JJisi  TMPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH, MPEIOCTaBiIsieMble B (hOpMe AJIEKTPOHHBIX JOKYMEHTOB,
MOJAMNUCHIBAIOTCS B COOTBETCTBUM ¢ TpeOoBaHusimu crare 21.1 u 21.2
®denepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEIOCTABJIEHUS] TOCYJAPCTBEHHBIX U MYHHIIUIIAIBHBIX yCayr» U DenepaibHOro
3akoHa oT 6 anpens 2011 roga Ne 63-D3 «O06 3MeKTPOHHOMN TOAUCHY.

B cnydae HanpaBiieHus 3asBJI€HUN U IOKYMEHTOB B 3JIEKTPOHHOM (hopme ¢
ucrnojas3oBanueM EnnHOro u PermoHalibHOrO moprana, 3asiBI€HUE U JOKYMEHTBI
JIOJDKHBI  OBITH  TIOJIMMACAHBI  YCWJICHHOW KBAJIM(DUIIMPOBAHHOW DSJIEKTPOHHOU
MOJMKUCHIO, KOTOPBIE JOMYCKAIOTCS K WCIOJIB30BAHUIO TIPU OOpaIieHu 3a
IIOJIyYEHHEM MYHULIANIAIBHOW YCIIYTH, OKa3bIBAEMOM C NIPUMEHEHUEM YCUIICHHOU
KBTM(UITUPOBAHHON DJIEKTPOHHOW TMOAMKCH, W OMNPEACNAIOTCS Ha OCHOBAHHUH
YTBEPKIAEMOW OpraHoOM, MPEAOCTABISIONIMM MYHHIIMIAIBHYIO YCIyTy, MO



cornacoBanuto ¢ denepanpHoil ciyx00i Ge3omacHoctr Poccutickoit deneparum
MOJIeNId yTrpo3 0Oe30macHOCTH HH(pOpMaluu B HHPOPMAIMOHHON CHUCTEME,
UCIIOJIb3yeMOW B LIENSAX IMpUeMa OOpallleHUd 3a MOJTYyYEHHUEM MYHUIUIMATbHON
yCIIyTH U (UJK) MPEOCTaBICHUS TaKON YCIyTH.

2.14.2. 3asgBuTensmM 00ecneYrBaeTCsl BO3MOXKHOCTD MOTy4eHUs1 HTHGOpMAILUH
O MPENOCTABIAEMON MYHUIMIIAIBHOW yciyre Ha EnuHom u PermonansHOM
nopTavie.

Jns momydeHus: AOCTyna K BO3MOXHOCTSIM EnnHoro m PermonanmbHOro
noprana HeobxonuMo BbIOpaTh cyObekT Poccwuiickoit denepanuu, u mocine
OTKPBITUS CIUCKAa TEPPUTOPHAIBHBIX (peepalbHBIX OPraHOB HCHOIHUTEIHHOM
BJIacTH B 3ToM cyOwbekTe Poccuiickoit denepalyivi, OpraHoB HCIOJIHUTEIHHON
Biactu cyowrekta Poccuiickoit denepaii 1 OPraHOB MECTHOTO CaMOYIPaBIICHUS
BBIOpAaTh aJMHUHHCTpPALMIO (yKa3aTh HAaWUMEHOBAHHME aJIMHHHUCTPALUUA COTJIACHO
VYcraBy) ¢ mepedHeM OKa3blBa€MbIX MYHUIIMITAIIBHBIX YCIYT W MHGOpMAIMEi 1o
KaX0M yciIyre.

B kaprouke KaxaoH YyCIyrud COJIEPKHUTCS ONUCAHHE YCIYyIH, MoApoOHas
uHbopMalusl O TMOpPAJKE M CHocobax oOpalleHHus 3a YCIyrod, IepeueHb
JOKYMEHTOB, HEOOXOAMMBIX ISl TOJYYEHHUs YCIYrd, MHQOpMAIUs O CpoKax ee
WCITOJIHEHHUS], a TAK)Ke OJIaHKHU 3asBICHUN U (OPM, KOTOPbIE HEOOXOIUMO 3aMOTHUTh
JUIsL OOpaIleHUs 3a YCIyT oM.

[Togaya 3asBUTENIEM 3ampoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIECHUSI MyHUIIMIIATBHON YCIYTH, ¥ IPUEM TaKUX 3aIIPOCOB U IOKYMEHTOB
OCYILECTBIISIETCS B CIIEIYIOLIEM MOPSJIKE:

rojiaya 3anpoca Ha MpeAoCTaBIEHNE MYHUIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM
BUJIC 3aABUTEJIEM OCYILIECTBISIETCA 4Yepe3 JIMYHbIi KabuHer Ha EauHoM u
PernonansHOM mopraiie;

i opopmIIeHUsI TOKYMEHTOB MOCPENCTBOM ceTu «/HTepHeT» 3asBUTENIO
HEOOXOMMO TPOUTH Tpolenypy aBTopu3anuu Ha EmnnHoM u PernonambHOM
noprazie;

JUIs  aBTOPU3ALMU 3asABUTENI0 HEOOXOJUMO BBECTH CTPaxOBOW HOMEp
WHJVMBUAYAJIBHOTO JIMIIEBOIO CYETa 3acTPaXxOBaHHOI'O JIMIA, BbIJAHHBIN
[lencuonnsim  goumom  Poccmiickoit ~ denmeparuu  (rocynapCTBEHHBIM
yupexaenuem) mo [Ipumopckomy kpato (CHUJIC), u maposns, moxydeHHbIN ocie
peructpauuu Ha EnnaoM n PernonansHOM noprane;

3asiBUTENb, BHIOPAB MYHULUIAIBHYIO YCIYTy, TOTOBUT MAKET JOKYMEHTOB
(koMU B DJIGKTPOHHOM BHJE), HEOOXOIUMBIX IS €€ MPEIOCTaBJICHUS, U
HaIpaBJIsieT UX BMECTE C 3asIBJICHUEM Yepe3 TUUHbIN KaOuHET 3asButTens Ha EnuHom
1 PernonanpsHOM mopraiie;

3as1BJICHUE BMECTE C AJICKTPOHHBIMU KOMHUSMH JOKYMEHTOB IOMAJacT B
UHPOPMAIIMOHHYIO  CHUCTEMY  YIIOJIHOMOYEHHOTO  OpraHa, OKa3bIBAIOLIETO
BbIOpaHHYIO 3asBUTEJIEM YCIyry, KOTopas o0OecledrBaeT IpUEM 3arpocoB,
oOpallieHui, 3asBIE€HUIN U UHBIX IOKYMEHTOB (CBEJEHUIT ), MOCTYNMUBIINX ¢ EnnHoro
u PerumoHampHOro mnoprana u (WIA) Yepe3 CHCTEMY MEXKBEIOMCTBEHHOIO
AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.



2.14.3. Jlns 3asBuTeneir 00ecreynMBaETCs] BO3MOXKHOCTh OCYIIECTBISTH C
UCIoap30BaHueM EnuHoro u PernonansHOTo nopraiia nory4yeHue CBEIEHUM O X0Ie
BBITIOJTHEHUS 3aI1pOCca O MPEIOCTABICHUN MyHUIIMIIAIbHOW YCITyTH.

CBeneHusa 0 Xo/€ M pe3ysbTaTe BBIINOJHEHUS 3alpoca O MPEIOCTaBICHUU
MYHULIUNAIBHON YCIIYTH B SJIEKTPOHHOM BUJE 3asIBUTEIIO MIPEACTABIISIOTCS B BUJIE
yYBEJOMIICHHUS B TUYHOM KaOuHeTe 3asiBuTens Ha Equnom u PernonanbHoM nopraiie.

2.14.4. Ilpu HampaBlIeHUH 3asBJICHHUS M TOKYMEHTOB (COAEPKAIMXCSI B HUX
CBeZICHMI) B (opMe 3JIEKTPOHHBIX JOKYMEHTOB B MOPSAIKE, MPETyCMOTPEHHOM
noamyHkroM 2.14.1 nonpaznena 2.14 Pernamenrta, o0ecrieynBaeTcs BO3MOKHOCTh
HAIPaBIICHUS 3aBUTEIIO COOOIIEHUS B JIEKTPOHHOM BUJIE, TTOITBEPKIAIOIIETO X
IIPUEM U PETUCTPALIMIO.

2.14.5. MO®OIl npu oOpamieHuud 3asaBuTeNs (MPEACTABUTENS 3asBUTEIIA)
32 MPEeJOCTaBICHUEM MYHHMIMNAIbHOW YCIYyTH OCYLIECTBISIOT  CO3JaHUE
AJIEKTPOHHBIX O0pPa30B 3asBJICHUS U JOKYMEHTOB, NPEACTABISIEMBIX 3asBUTEIIEM
(mpeacraBUTENEM  3asBUTENS) M HEOOXOAMMBIX  JUII  MIPEIOCTABIICHUS
MYHULMIIATBHOW YCIYyTH B COOTBETCTBUHM C aJMUHUCTPATUBHBIM PETJIAMEHTOM
IIPENOCTABICHUSI MYHUIIMITAIIBHOM YCIIYTH, U UX 3aBEPEHUE C LEIbI0 HAIIPABJICHMS
YIOJHOMOYEHHBI OpraH Uil [PHUHATHS PEIIEHWs O  IPEAOCTaBICHUN
MYHUIUIIAIBHON YCIIYTH.

2.14.6. Ilpu ob6pamennu B MOI] myHuunaibHas yciayra npe1oCTaBIseTcs C
Y4€TOM MPUHLHUIIA SKCTEPPUTOPUATIEHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIIb
BIIpaBE BbIOpATh A1 oOpanieHus 3a noigydenuem yciayru MOLI, pacnonoxeHHbII
Ha TeppuTopun [IpuMoOpcKoro Kpasi, HE3aBUCUMO OT MECTa €ro PerucTpaluyd Ha
tepputopur  IIpuMopckoro Kkpas, MecTa pacloJIOKEHUsS Ha TEepPUTOpUU
[Tpumopckoro kpast 00bEKTOB HEABUKUMOCTH.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS a[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINOJHECHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHNS] A/IMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOM

dpopme

3.1. IlpenocraBneHne MyHULMIIATBHON YCIYTH BKIIIOYAET B ce0sl CeIyIoIIne
aIMUHHACTPATUBHBIE IIPOLIEAYPHI:

- IPUEM U PETUCTPALINS 3ASIBJICHNS;

- pPaCCMOTpEHHE 3asBJICHUS U HAIIPABICHUE HA UCIIOJTHEHUE;

- UCIIOJIHEHUWE 3asBJICHUS, HANPABICHUE YBEIOMIJICHHS O IMPOIJIECHHHM CPOKa
VCIIOJIHEHUS 3aI1poca.

3.2. IlocnenoBaTenbHOCTh ACUCTBUN JOMKHOCTHBIX JIUI ITPU MTPEIOCTABICHUN
MYHULIMNIAIBHOU YCIIyTH

3.2.1. Tlpuem u peructpaius 3amnpoca

OcHoBaHueM JUisi Hayaja BBINOJHEHUS AaJMUHUCTPATHUBHON MPOLIEAYPHI
ABJISIETCA TPEIOCTABICHUE 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B IYyHKTEe 2.6
HACTOSAIIET0 aJIMHUHUCTPATUBHOTO pPErJIaMEHTa B YIOJHOMOYEHHBI OpraH Mpu



JUYHOM OOpallleHWH, TMOYTOBBIM OTIIPABICHUEM, B JJIEKTPOHHOU Qopme 1o
MH(POPMALMOHHBIM CHCTEMaM OOIIEro NoJab30BaHus win yepe3 MOILI,

[Ipu mocTyruieHnH 3asiBICHUS U NPWIAracMbIX K HEMY JTOKYMeHTOB B MOI],
NOCJICAHUN HE MO3HEE THS, CAEAYIOLIETO 3a IHEM UX NOCTYIUIEHUs, 00ECIIEeUnBaET
nepenady 3asBJICHUS W IPWIATa€MbIX K HEMY JOKYMEHTOB B YIIOJIHOMOYECHHBIN
Opras.

OTBETCTBEHHBIM 3a MCIHOJHEHHE aJMUHUCTPATHUBHOW IIPOLEIYPHI SIBISIETCS
COTPYIHHK, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO BXOASIMINX (IOCTYIAOIINX )
JOKYMEHTOB, B TOM YHCJIE B 3JICKTPOHHOM BHJIE.

[Ipy mnocTymeHun 3asBICHHUS TNPU JIMYHOM OOpalICHUH, COTPYIHUK,
OTBETCTBEHHBIM 32 NMPHUEM TOKYMEHTOB [UI OKa3aHUS MYHULMIIAIBHOW YCIIYTH,
BBITIOJIHAET CIEAYIOIIUE JEHCTBU:

- YCTaHABJIMBAET JINYHOCTD 3aBUTEISI WM YIIOJTHOMOYEHHOTO IIPEACTABUTEIIS
3asBUTEJISL COIVIACHO MPEACTABICHHBIM JOKYMEHTaM, YAOCTOBEPSIOINUM JINYHOCTD
Y IIOJTHOMOYHS 3asBUTEILS;

- IPOBEPSIET MOJHOTY 3al0JIHEHUS 00s13aTENIbHBIX PEKBU3UTOB,;

- IIPUHMMAET WIM OTKa3bIBACT 3asABUTEII0 B IIPUEME JOKYMEHTOB IIO
IPUYMHAM, M3JO0KEHHBIM B IIyHKTE€ 2.7 HACTOSIIEr0 aJIMHHHCTPATUBHOIO
periaMeHTa,;

- PErucTpupyeT 3asBJIICHUE B IOPAAKE NpHUEMa U PETUCTPALMU BXOIALIEH
KOPPECIIOHAEHIINH;

- HaIpaBJIseT 3asBJICHAE HA PACCMOTPEHHUE.

[Ipy noctymienun 3ampoca Ha OYMaXHOM  HOCHUTENE  IOYTOBBIM
OTHPABJIEHUEM, COTPYIHUK, OTBETCTBEHHBIN 3a IIPUEM U PETHCTPALIUIO BXOIALIUX
(mocTynaromux) T0KyMEHTOB, BBIIIOIHSIET CIECIYIOUIUE ACHUCTBUS:

- IPUHUMAET 3a1poc;

- PErucTpupyeT 3asBJICHHE B IOPSAAKE NPHUEMA U PETUCTPALMM BXOIALLEH
KOPPECIIOHAEHLINH;

- HaIIpaBJIsAeT 3asBJICHUE HA PACCMOTPEHHUE.

IIpu nocTymuieHnu 3arpoca B 3JIEKTPOHHOM BUE, COTPYAHUK, OTBETCTBEHHBIN
3a MPUEM M PETUCTPALUIO BXOAAIMUX (ITOCTYHAIOUINX) JOKYMEHTOB, BBIMOJHSET
CJICIYIOIIIUE JECUCTBUS:

- MPOBOJUT B TeueHHe 1 pabouero AHS ¢ MOMEHTa PETUCTPALMU 3arpoca
IpoLEeaypy MPOBEPKU ACHCTBUTENBHOCTH KBATH(PUIMPOBAHHOW TMOJIHUCH, C
UCIIOJIb30BAaHUEM  KOTOPOM  MOJNMCAHO 3asiBlieHUWE (MakeT SJIEKTPOHHBIX
JIOKYMEHTOB) O MPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIyTH, TIPEe1yCMaTPUBAIOILYIO
MIPOBEPKY COOJIOJEHUSI YCIOBUH, yKa3aHHBIX B crathe 11 denepalibHOrO 3aKoHA
«O0 27IEKTPOHHON MOTUCHY;

- pacreyvaTbIBacT 3asBICHUE;

- PErucTpupyeT 3asBJIICHHE B IOPSAKE NPHUEMA M PETUCTPALMM BXOIALLEH
KOPPECIIOHAEHLINH;

- TMOATBEpXKAaeT (aKT MOJyYeHHUsl 3asBICHUS OTBETHBIM COOOLICHHEM
3asBUTEIIIO B 3JIEKTPOHHOM (popMe ¢ ykazaHUEM JaThl M PETUCTPALIHOHHOTO HOMEPA
3as1BJICHUS,;

- HaIIPaBJIsAET 3asBJICHUE HA PACCMOTPEHHUE.
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B cnyuae ecnu B pe3ynpTaTe NpoBEpKU KBaTU(DULIUPOBAHHON MOIMUCH OyAeT
BBISIBJIEHO  HECOOJIIOJIEHUME  YCTAHOBJEHHBIX  YCJIOBUM  IpHU3HAHUS €€
JNEHUCTBUTEIILHOCTH, YIOJHOMOYEHHBI OpraH B TEYEHHE TpEeX IHEH CO JHSA
3aBEpUICHUs] IPOBEICHUS TaKOH IMPOBEPKU NPUHUMAET peElIeHHue 00 OTKa3e B
IpUEeME K PACCMOTPEHMIO 3asiBICHUS M HAIPABIIAET 3asBUTENIO YBEAOMIIEHHE 00
3TOM B 3JIEKTPOHHOH (popMe € yKa3aHUEM ITyHKTOB cTaThi |1 PenepanbHOro 3aKoHa
«O0 3JIEKTPOHHON MOJIMUCHU», KOTOPBIE MOCITYXWJIA OCHOBAHUEM I MPUHATHS
yYKa3aHHOTO penieHus. Takoe yBeIOMJICHHE MOMUCHIBAETCS KBATHU(PHUIIMPOBAHHON
IOANMCHI0 PYKOBOJUTEIS YIIOJTHOMOYEHHOTO OpraHa WM YIOJIHOMOYEHHOTO UM
JIOJKHOCTHOTO JIMIA W HAIIPABIIETCA MO aAPECy JIEKTPOHHOW ITOYTHI 3asiBUTEIIS
a100 B €ro TUYHbIN KaOMHET B defepanibHON rocy1apcTBEHHONW HH()OPMALIMOHHON
cucteMe «EauHBIA TOpTan ToOCyAapCTBEHHBIX M MYHHUIMOAIbHBIX  YCIYT
(byHKIIHIT)».

Pe3ynpTaToM WMCHOJHEHHsS aJAMUHUCTPAaTHBHOW IPOLEAYPBI  SBISETCA
perucTpanys 3asiBICHUS COTPYAHUKOM, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALIUIO
BXOJAUIMX (IOCTYMAIOMINX) JOKYMEHTOB.

@ukcanus pe3yibTaTa  BBIIOJIHEHUS AJMUHUCTPATUBHOM  IIPOLIETYpPbI
OCYLIECTBIISIETCS IPOCTABJICHUEM B IIPABOM HIDKHEM YIJy JIMLEBOW CTOPOHBI
IIEPBOT0 JIMCTA 3asBJICHHUS JAThl PETHCTPALlMM M PErMCTPAllMOHHOIO HOMeEpa
3a1poca, a TaKke MPOCTaBICHUEM J1aThl PETMCTPALN U PErMCTPALIMOHHOTO HOMEpa
3ampoca B pErMCTPALMOHHOM KypHAJIE.

MaxkcumanbHbIN CPOK BBINIOJHEHUS AIMUHUCTPATUBHOM MPOLETYPHI:

- IIpY JIMYHOM IIPUEME IpaXkaaH - He Oonee 15 MuHyT;

- TOpU TOCTYIUIEHMM 3asBJICHUS W JOKYMEHTOB 1o mourte, MOII,
MH(OPMAIMOHHOW CUCTEME - HE MO3/HEE CIEAYIOMero paboyero AHs ¢ MOMEHTa
MOCTYIJIEHUS! B YIIOJTHOMOYEHHBIN OpraH.

3.2.2. PaccMOTpeHueE 3asiBJICHUS U HAIIPABJICHHE HA UCIIOJIHEHUE

OcHoBaHMeM [JJi1 HayajJla aJMUHHCTPATUBHOW MPOLEIYpPHl  SIBISETCS
perucTpanus 3asBJICHUS.

OTBETCTBEHHBIM 3a WCHOJHEHHE aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
COTPYIHUK, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asIBJICHUS, KOTOPBIA HAKJIAJbIBACT
Ha 3asBJICHUE PE30JIOLUI0, IPEANUCHIBAIOLIYI0 HCIIOJHUTEI OCYIIECTBUTH
WCMOJIHEHUE 3asIBJICHUSA, W HANPABJISECT B YCTAHOBICHHOM TMOPSAKE 3agBJICHUE
OTBETCTBEHHOMY UCIIOJIHUTEIIO.

Pe3ynpTatoM  HMCHONHEHHUS  QJAMUHHUCTPATUBHOM  NPOLEAYPHI  SABISETCS
HAJIO)KEHUE HA 3asBJICHUM PE3OJIOLMM, MPEANMUCHIBAIOMIEN HCIOJIHUTEIIO
OCYIIIECTBUThH MCIOJHEHUE 3aBJICHUS, U HAMPABJICHUE 3asIBJICHUSI HA UCTIOJIHEHUE
OTBETCTBEHHOMY UCIIOJIHUTEIIO.

Qukcaiusi pe3ysbTaTa BBINOJHEHHS  aJMHUHUCTPATUBHOW  MPOLIEAYPHI
OCYIIECTBIISIETCS TPOCTaBJIEHHEM Ha CBOOOMHOW YacTH BEpXHEH JIEBOW YacTH
JIMLIEBOW CTOPOHE NEPBOTO JIMCTA 3aIPOCA COOTBETCTBYIOLIEN PE3OIIOLMH.

MakcuManbHblid CPOK BBINOJIHEHUS AAMUHUCTPATHUBHON MpOUERypbl: 2
pabouux JHS.
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3.2.3. McnonHeHue 3anpoca, HalpaBJI€HUEe YBEJOMIICHHS O IPOJJIEHUU CPOKa
WCTIOJTHEHMSI 3ampoca.

OcHoBaHueM [JIsi Hayajla aJMUHUCTPATUBHOM TMpPOLIEAYpPbl  SBISETCS
MOCTYIUICHUE 3asBJICHUS C PE30JIIOIMEH OTBETCTBEHHOMY HCIIOJTHUTEITIO.

OTBETCTBEHHBIN COTPYAHUK, OCYIIECTBIISET CIECIYIONIUE ACHUCTBUS:

[lpy HanMuMu OCHOBaHWM, YKa3aHHBIX B MyHKTe 2.8.2. HACTOSAIIETO
aJIMUHHCTPATUBHOTO PETIaMEHTa

- HCHOJHSET 3ampoc cormacHo TpeboBanusM [lopsinka, a WMEHHO
MOJITOTABIMBACT MPOEKT MMOCTAaHOBIEHUS AJMHUHUCTpAUUA TO (OpPME COTIACHO
npunioxkeHuto Ne 6 x Ilopsiaky B mocTaHOBIEHUM AMUHUCTPALUU - PEHICHUH 00
UCIIOJIb30BaHUU JIOHHOTO TPYHTa YKa3bIBAIOTCS CBEIEHUS O MECTE MPOBEICHUS
pabot, oObeMax (MIaHUPYEMBIX 00BEMax) M3BIEKAEMOT0 JIOHHOTO TPYyHTA, MECTO
CKJIaIMPOBAHUS JOHHBIX TPYHTOB (KaJacTpPOBBII HOMEp 3€MENbHOTO y4YacTKa),
MeCTO (PaKTUYECKOTO HCIOJIb30BaHUS JIOHHOTO TpyHTa sl oOecrneueHus
MYHUIIMIIAJIbHBIX HYXJ (KaJacTpOBBII HOMEp y4yacTKa) WM HaUMEHOBaHUE
¢uznyeckoro, - IOPUAMYECKOr0  JIMLA,  OCYUIECTBIAIOIIUX  IPOBEJICHUE
JTHOYTIyOUTENbHBIX U APYTUX padOT, CBA3aHHBIX C U3MEHEHUEM JIHAa U Oeperon
BOJIHBIX OOBEKTOB, B HIHTEpECaX KOTOPBIX Oy/IeT UCIOJb30BaH JOHHBINA IPYHT.

- B ClIyyae HEBO3MOKHOCTH MCIIOJIHUTB 3aMpocC M0 NMpUYMHAM, YKAa3aHHBIM B
nyHKTe 2.8.2 HACTOAILIEro aJMHUHUCTPATUBHOIO pErjlaMEHTa, FOTOBUT Ha HMs
3agBUTENS OTKa3 B MPEIOCTABICHWN MYHHUIIMMAIBHON ycIyrd B ¢opme MuchMa

AJIMUHHCTpaLuy;
Ilocne mnommucanusgs I'maBoit  (OCHHOBCKOTO  CEJILCKOTO  IOCEJIEHUSI
MOATOTOBJICHHOTO JOKYMEHTa — TIOCTAHOBJICHUS ~AJMHHUCTpAllMd, OTKa3

nepeaaeTcsl ynoJHOMOYEHHOMY COTPYAHMKY JIJIsl OTHPABKU (BpyUYEHUS).

CoTpyaHUK, OTBETCTBEHHBIN 32 OTHPAaBKY KOPPECTOHIAEHIIUHU, OCYIIECTBISIET
CJICIYIOIIIUE NCUCTBUS:

- PErucTpupyer IIOCTyNMBLIME K OTIPAaBKE JOKYMEHTBI B IOPSAKE
pErHCTpali UCXOIAIIEN KOPPECIIOHACHIINY;

- OTHpaBisieT (Bpy4yaeT) AOKYMEHTBI 3asBUTENI0 WIM IEpelaeT crocoOoM,
YKa3aHHBIM B 3aIIpOCe: JINYHO MOJI POCHUCH, IO MTOYTE 3aKa3HBIM ITMCbMOM HJIU 10
MH(GOPMAILMOHHBIM CUCTEMaM OOIIETOo MOJIb30BaHUs, B CIydyae UCIIOIHEHUs 3a1poca
B JIEKTPOHHOM BH/IE.

3asgBUTENb MOTYYAET PE3yJbTaT MyHUIIMIAIBHONW YCIyTH MIPU NPEAbSIBICHUN
JIOKYMEHTA, YI0CTOBEPSIOIIETO €ro JUYHOCTh U JOBEPEHHOCTU Ha MPEICTABUTENS
3asiBUTENS, OQOPMIIEHHONM B YCTaHOBJICHHOM TOpsAAKe (B cliydae MOJIy4ECHUS
JIOKYMEHTOB YITOJTHOMOYEHHBIM MPEACTABUTENEM 3asBUTEIIS).

Pe3ynpTaToM  BBIMOJMHEHUS AJAMHHHCTPATUBHOW MPOLEAYpPHI  SIBISETCS
OTIpaBiieHuE (Bbl1aya) 3assBUTEINIO pe3yIbTaTa MyHUIIMIAIbHON YCIIYTH.

@dukcauus pe3yJabTara BBIIOJIHEHUS AJMUHUCTPATUBHOM  IPOLIETYpPHI
OCYLIECTBJISIETCS. B JKYpHAJ€ PETUCTPAUUU HCXOMSIIEH KOPPECIOHACHIINU
IIPOCTABIICHUEM PETUCTPALMOHHOIO HOMEpa W JaThl UCXOISALIErO JOKYMEHTa U
OTMETOK 00 OTHpaBKe, MOJyYEHUH MOYTOBOTO YBEJOMJIEHUS 00 OTHpaBKe U (UJIK) O
NOJly4eHUHU, JIMOO O BO3BpaTe OTMIPABICHHOIO OTBETa WJIM HEBO3MOXHOCTH
BPYUYEHHUSI TOKYMEHTA 3asIBUTEINIO.



Henony4ueHHblll 3a4BUTENIEM JIMYHO IOJ POCIHUCH TOTOBBIM K BbLIAYE OTBET,
BO3BpAIIICHHOE MOYTOBOE OTIIpaBJI€HUE, MO HUcTedyeHun 60 gHel co JHS €ro
pETUCTpAllMd WA TIOJYyYEHHUS TOYTOBOTO YBEJIOMIIEHHS O HEBO3MOXXHOCTH
JIOCTaBKH, MPUOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKIIATYPHOMY JETy apXUBa U
BBIJIACTCS 3asABUTENII0 B TEUEHHE 5 JIET MPU €ro OoOpallleHUH 3a Pe3yIbTaToM
MYHHUIUITAIBHON YCIYTH.

MakcumanbHbli  CPOK  BBINIOJHEHHMS  aAMUHUCTPATUBHOM  TPOLEIYPHI:
13 paGounx gHEN.

3.3. IlepeyeHb  aaIMUHHUCTPATUBHBIX  Npouenyp  (OEHCTBUIA)  mpu
MPENOCTABIEHUN MYHUIIMIAIBHBIX YCIYT B AJIEKTPOHHOHU (hopme

3.3.1. Ilpu HampaBneHUM 3asBICHHA O NPENOCTABICHUM MYHULHANAIBHOU
yCIyrd B OJEKTPOHHOM ¢QopMme 3asBUTENb (DOpPMHpPYET 3asABIIEHUE Ha
IPEIOCTABIIEHUE MYHUIMIAIBHON YCIYrM B (pOpME 3JIEKTPOHHOTO JOKYMEHTa U
HOJIITUCBIBAET €r0 ANEKTPOHHON MOJIMHUCKHI0 B COOTBETCTBUHU C TPEOOBaHUSIMU OT 28
utonst 2014 r. N 184-®3 «O06 »snexrtponHod mnoxamucu». llpu HampaBieHun
3asiBJICHUS] O MPEIOCTABICHUU MYHHUIIMIAIBHOW YCIYTM B 3JIEKTPOHHOU (opme
3asiBUTENb BIPABE MPUIIOKUTh K TAKOMY 3asBJICHUIO JOKYMEHTHI, HEOOXOIUMbIE
JUISL TIPEJIOCTaBJICHUS MYHUIIMIAIBHOM YCIYTH, KOTOpble (OPMUPYIOTCS U
HANpPaBISIOTCA B BUAC OTACIHHBIX (DAilJIoB B COOTBETCTBHHM C TPEOOBAHUAMHU
3aKOHO/ATeNbCTBA. [IpW HampaBieHHWM 3asBICHUS M TMPHIATAEMBIX K HEMY
JIOKYMEHTOB B 3JIEKTPOHHOU (hOpMeE MPEeACTABUTENEM 3asIBUTENISA, IEHCTBYIOIINM Ha
OCHOBAHHMH JOBEPEHHOCTH, JTOBEPEHHOCTh JIOJKHA OBITH MpEACTaBiieHa B (hopme
ANEKTPOHHOTO  JIOKYMEHTAa, MOAMUCAHHOTO ANEKTPOHHOM  TMOJIHUCHIO
YIOJHOMOYEHHOTO JIMI[A, BbIJIABIIErO (ITOAMUCABIIET0) TOBEPEHHOCTD.

3.3.2. IlpenocTtaBieHHUE MYHHUIIMIIAILHON YCIYTH B JJIEKTPOHHOU (opme
BKJIOUYAET B ce0sl ClIeyIoIINe aJMUHUCTPATUBHBIEC TPOLIEAYPBI:

1) mpuem 3asiBieHus U JOKYMEHTOB (uMH(MOpMaImu), HEOOXOMUMBIX IS
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

2) 1TpoBepka  JEHCTBUTEIBHOCTh  YCWJICHHOW  KBaIU(DUIIMPOBAHHOMN
AJIEKTPOHHOM TIOJIIHUCH;

3) o00paboTka M  MpeABAapUTEIBHOE  PACCMOTPEHHE  JIOKYMEHTOB:
(bopMHpOBaHUE DSJIEKTPOHHBIX JIOKYMEHTOB M (WJIM) DSJIEKTPOHHBIX O0O0pa3oB
3asBIICHUS, JTOKYMEHTOB, MIPUHSATHIX OT 3asABUTENS, KOMUN JTOKYMEHTOB JIMYHOTO
MIPOUCXOXKICHUS, IPUHATHIX OT 3asSBUTENS (TPEIACTABUTENS 3asIBUTEINS), 3aBEPEHUE
AIIEKTPOHHOM MOJIMUCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) MpUHATHE PEIICHHS O TMTOATOTOBKE BBITTUCKH, YBEIOMIICHHUS,

5) HampaBlieHUE 3asBUTEIIO YBEAOMJICHHUS O MPUEME 3asBJICHUS WM OTKa3a B
npUeMe K paCCMOTPEHMIO 3asIBJICHMUS;

6) hbopMupoBaHHEe pe3yibTaTa MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

7) HanpaByieHuE (BblAava) pe3yJibrara.

3asiBUTENb BIPaBe 0TO3BATh CBOE 3asBJICHHUE HA JIIOOOW CTaIuu PaCCMOTPEHHUS,
COTJIaCOBAHMS WJIM MOATOTOBKU JOKYMEHTA.



3.4. Tlopsgok OCyIIECTBIECHUS B JJIEKTPOHHOW (opMe, B TOM UHCIE C
UCTIONb30BaHueM EMHOTrO mopTaiia rocyAapCTBEHHBIX U MYHHUIIUTIANBHBIX YCIYT
(byHKIMIT), AAMUHUCTPATHBHBIX TIpoueayp (AEHCTBHII) B COOTBETCTBUHU C
nosiokeHusiMu ctatbu 10 deaepanpHoro 3akona ot 27 uronsg 2010 r. N 210-d3 "O6
OpTraHU3AIMH MTPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUITUTIAIBHBIX YCIYT .

[Ipuem u perucrTpamusi 3amnpoca OCYUIECTBISIOTCSA OHKHOCTHBIM JIMIOM
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOT'O 32 PETUCTPALIUIO.

[locne perucTpaluu 3ampoc HANpaBIsETCd B YHOJHOMOYEHHBIM OpraH,
OTBETCTBEHHBIN 3a IPEIOCTABICHUE MYHULIMIIAIBHON YCIIYTH.

VY10JIHOMOYEHHBI OpraH 00ecrneYrBaeT MPUEM JTOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEOCTaBIICHUS] MYHHIMIIATBHOM YCIYTHM, M PETUCTpaluio 3ampoca 0e3
HEO0OXOIMMOCTH MOBTOPHOTO MPEACTABICHUS 3asBUTEJIEM TaKUX JTOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

B cinydyae nocTyrieHus 3asBICHHUS U JOKYMEHTOB, YKa3aHHBIX B IIOJpa3ieie
2.6 paznena 2 PersiiameHTa, B 3JIEGKTPOHHOM (popMme ¢ ucnoib3oBanueM EnuHoro u
PernonanpHOro mopTana, MOJMUCAHHBIX YCHJICHHOW KBaJTM(PUIIUPOBAHHOU
JIEKTPOHHOM MOANMUCHIO, JOJDKHOCTHOE JIMIIO, OTBEYAIOILIEE 3a IPEIOCTABICHUE
MYHULIUNAIBHON YCITyTH:

- TpoBepsieT  JCHCTBUTENBHOCTh  YCHUJICHHOM  KBaJU(PHUIMPOBAHHOU
AJIIEKTPOHHOM TMOJANKMCH C UCIHOJIb30BAaHUEM CPEACTB MH(OPMALIMIOHHOM CHUCTEMBI
TOJIOBHOTO YAOCTOBEPSIOIIETO EHTPA, KOTOpasi BXOJUT B COCTAB MH(PPACTPYKTYPHI,
o0ecreynBaroen MH(})OPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICCTBHE
JNEHCTBYIOIIMX M CO3/1aBAaEMbIX HMH()OPMALMOHHBIX CHUCTEM, HCIOJIb3YyEeMbIX MJIs
MPEIOCTABICHUS YCIIVT.

- (¢opmupyer SJEKTPOHHBIC JOKYMEHThI W (WJIM) DJIEKTPOHHBIE OOpa3bl
3asBJICHUS], TOKYMEHTOB, MPUHATHIX OT 3asABUTENS, KOMHI JOKYMEHTOB JIMYHOTO
MPOUCXOXKIICHUS, TPUHATBIX OT 3asBUTENs  (MPEACTABUTENS  3asBUTENSA),
o0ecrnieunBast UX 3aBEPEHUE AMEKTPOHHON MOAMUCHIO B YCTAHOBICHHOM MOPSIZIKE.

Cpok aAMUHUCTPATUBHOM MPOLIEAYPHI IO TPUEMY 3asIBIICHUS U MPUIIaraeMbIX
K HEMY JOKYMEHTOB, PETHCTPALIMM 3asBJICHUS W Bblaue 3asiBUTEIIO PACIIUCKU B
NOJIYYEHUH 3asBJICHHS U JOKYMEHTOB, B TOM YHMCJIE C UCIIOJIb30BaHUEM EquHOro n
PerunonaneHoro noprana - 2 Hs.

[Tpu moxyyeHuu 3armpoca B ANEKTPOHHON (pOpME B aBTOMATUUYECKOM PEKHUME
OCYUIECTBIISIETCS (POPMATHO-JIOTHUYECKUN KOHTPOJIb 3aMpOca, IPOBEPSIETCS HATMYUE
OCHOBAHUU JJIs1 OTKa3a B MPUEME 3aMpoca, YKa3aHHbIX B nmojapaszaene 2.7 Paznena 11
HACTOSIIEr0 AJIMMHHCTPATMBHOIO pErjaMeHTa, a TakXe OCYIIECTBISIOTCS
CIICIYIOLIUE JECUCTBUS:

1) mpu HaM4YuU XOTA OBl OJHOTO M3 YKa3aHHBIX OCHOBAaHUM JOHKHOCTHOE
JMI0, OTBETCTBEHHOE 3a NPENOCTABICHUE MYHHULMIAIBHOM YCIYTH, B CPOK, HE
MPEBBIIAIONINN CPOK MPEAOCTABICHUSI MYHUIIMIAIBLHON yCIIyTH, TOATOTABIUBAET
MMCBMO O HEBO3MOKHOCTH NPEIOCTABICHUS MyHUIIMNIAIBHON YCIIyTH;

2) Tpd OTCYTCTBUM YKa3aHHBIX OCHOBAHHMM 3asBUTENIO COOOIIaeTcs
MIPUCBOCHHBIN 3aMPOCy B AMEKTPOHHOU (hOpME YHUKAIBHBIN HOMEp, TI0 KOTOPOMY B
COOTBETCTBYIOIIEM pazfene Enunoro u PermonanpHOro mopTtana, opUIMAIbHOTO



caiita 3asBuTento OyneT mpenacTaBieHa HHGOpPMAMs O XOAE BBIIOJIHEHUS
YKa3aHHOTO 3aIpoca.

Pe3ynbraToM aJIMHHUCTPAaTUBHOW NPOLEAYpPhl IO MPUEMY 3aiBICHUA U
MpUJIAraéMbIX K HEMY JTOKYMEHTOB, PETMCTPALMU 3aBJICHUS U BbIaUe 3asIBUTEIIO
PACIKCKHU B MOJIYYEHUU 3asIBJICHUS U JOKYMEHTOB, B TOM YHUCJIE C UCIIOJIb30BaHUEM
Enunoro u PernonansHOTO noprana, SIBISIETCS IPUEM U PETUCTPAILUS 3asBJICHUS U
MIPUJIAraéMbIX K HEMY JOKYMEHTOB.

[locne  mpuHATHA ~ 3ampoca  3aABUTENS  JOJDKHOCTHBIM  JIMLIOM,
YIOJIHOMOYEHHBIM Ha NPEIOCTABICHUE MyHULIMIIAIBHOM YCIYTH, CTaTyC 3ampoca
3asiBUTENSl B JINYHOM KaOumHere Ha FEnuHoM wu PervoHanbHOM mopTale,
ouManTbHOM caiiTe OOHOBISIETCS 10 CTaTyca «IIPUHSATOM.

[Ipu npemocTaBieHUH MYHHUIMIAIBLHOM YCIYTH B JIIEKTPOHHOH Qopme
3asBUTEIIIO HAIIPABIISAETCS:

a) YBEJIOMJICHHE O 3alMCH Ha MIPUEM B YIIOJTHOMOYEHHBIN opran uinu MOI];

0) yBeIOMJICHHME O MpPUEME U PErucTpaluu 3amnpoca U MHbIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIUIAIBHOMN YCIIyTH;

B) YBEIOMJICHHME O Hadaje IpOLEAypbl NPEIOCTaBICHUS MYHULHUIIAIBHON
YCIIyTH;

r) yBeloMJIEHHE 00 OKOHYAHUM MPEAOCTaBICHHUS MYHHUIMIAIBLHOW yCIIyTU
a100 MOTHBHPOBAaHHOM OTKa3e B IpPUEME 3ampoca M UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJISl IPENOCTABIECHUS MyHUIIMTNIATBHOW) YCIIYTH;

€) YBEIOMJICHHE O pPE3yJbTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJIEHNS MYHHUIIUIIAJIBHOM YCIIYTH;

) YBEAOMJIEHHE O BO3MOXXHOCTU TMOJYYUTh pE3yJibTaT MNPEIOCTaBICHUS
MYHUIUMOAIBHOM YCIOyrn Ju0O MOTHUBHPOBAHHBIA OTKa3 B MPEJAOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

3) YBEIOMJICHHE O MOTHBHPOBAaHHOM OTKa3e B IPEJOCTaBICHUU
MYHHLUITAIBHON YCIYTH.

Ecnu B pe3ynbraTe npoBepky KBaJIM(DULIUPOBAHHOM MOANKCH Oy IET BBISBICHO
HECOOJIO/ICHHE YCTAHOBJICHHBIX YCIIOBUM NpPU3HAHUS €€ JeHCTBUTENIbHOCTH,
JOJDKHOCTHOE JIMLIO YITOJTHOMOYEHHOI'O OpraHa yCiIyTd B T€YEHHE 3 JHEW cO JHS
3aBEpUICHHUs] NPOBEICHMS TaKOH MPOBEPKU NPUHUMAET pelleHue 00 OTKase B
IIPUEME K PACCMOTPEHHUIO 3asBJICHUA 3a IOJYyYCHUEM MYHULUINAIBHOU YCIYIM U
HaIpaBJIseT 3asBUTEIIO0 YBEIOMJIEHUE 00 ATOM B 3JIEKTPOHHOU (hOpME C yKazaHUEM
yHKTOB cTathbh 11 @enepanbHOro 3akona @eaepanbHblii 3aK0H oT 28 nroHA 2014 r.
N 184-®3 «OO0 »1eKTpOHHON MOINUCHY», KOTOPBIC MOCIYKUIM OCHOBAHUEM IS
NPUHATHS ~ YKA3aHHOTO  peleHus. Takoe  yBEJOMJIEHHME MOJNKCHIBAETCS
KBTM(PUIIUPOBAHHON MOIMUCHIO TOJKHOCTHOTO JTUIA YITOJIHOMOYEHHOTO OpraHa 1
HaIpaBJseTcsl MO aApecy DJEKTPOHHOW MOYTHI 3asiBUTENS] JUOO B €ro JIMYHBIN
kabuHeT HAa Equaom u PernonansHoM mopraite.

[Tocne mony4eHus yBeIOMIICHUS 3asIBUTENb BIPaBe OOPATUTHCS MOBTOPHO C
3asBJICHUEM O IPEAOCTABICHUN MYHULHUIIAIBHOW YCIYTH, YCTPAHUB HApYILICHUS,
KOTOPBIE TIOCIYXXMJIM OCHOBAHMEM [UI OTKa3a B IIPUEME K PaCCMOTPEHMIO
IIEPBUYHOIO 3asBJICHUS.



[Ipu nmomave 3asiBICHUS B JIEKTPOHHOM BHJE JUISI NOJYYEHUS IMOJIMHHUKA
pe3yibTaTa NpenoCTaBICHUS MYHULMIIAIBLHON YCIyrH 3asBUTENb NPUOBIBAET B
aAMUHHUCTPALINIO JUYHO C TOKYMEHTOM, YAOCTOBEPSIOIINM JIHYHOCTb.

Nudopmarust 0 mpoxXoKJIeHUU TOKYMEHTOB, a TAK)KE O MPUHATHIX PEUICHUSIX
OTpaXaeTcsi B CHUCTEME DJIJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B J€Hb MPUHSTHS
COOTBETCTBYIOIIMX PELICHUM.

CpoK HCIOJTHEHHS aJIMUHUCTPATUBHOW MPOUEAYpPHl MO BbIIAYE 3aASIBUTEIIO
pe3ynbTaTa MpeoCTABICHIS MYHUIIMITAIGHON yeIyru — | pabouunii 1eHb.

3.5. llepeyeHb aAMUHUCTPATUBHBIX MPOUEAYp (ACUCTBUIA), BBITOTHSIEMBIX
MOI]

[Ipu oOpaieHun 3asBUTENS C 3asBJICHUEM U JOKYMEHTaMH, YKa3aHHBIMU B
nojapasjaene 2.6 paznena I Pernamenta B MOLI npegocTaBieHne MyHULIIMIATBHON
YCIIYTH BKJIFOUAET B ce0sl CleNyIoNue aAMUHUCTPATUBHBIC MTPOIIETYPHI:

1) mpueM 3asiBICHUS W TPUJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTpaIlus
3asBJICHUS U BbLIa4a 3asBUTEIIIO PACIIUCKHU B IOJIYYEHHUH 3asIBJICHUS U JOKYMEHTOB;

2) mepeBOJ B DJIIEKTPOHHYIO (QOpMYy U CHSITHE KOMUH C JIOKYMEHTOB,
MPEICTABICHHBIX 3asgBUTEJIEM, TOJIUCH M 3aBEPEHHUE TEYaThIO (DJIEKTPOHHOMN
MOJMKCHIO);

3) mepenaya KyphepoM 3asiBJICHUS U IMpUJIaraéMbIX K HEMY JOKYMEHTOB U3
M®II B ymOJTHOMOYEHHBIN OpraH;

4) nepenaya KypbepoM MakeTa JOKYMEHTOB M3 YIOJHOMOUYEHHOIO OpraHa B
MOIJ;

5) Bblmaua (HampaBiI€HUE) 3asBUTENIO pe3yjbTaTa MPEIOCTaABIICHUS
MYHHUIUITAIBHON YCIYTH.

3asBUTENH BIPABE OTO3BATH CBOE 3asBJICHUE HA JIFOOOW CTalMK PACCMOTPEHUS,
COTJIaCOBaHUS WJIM TOJATOTOBKH JOKYMEHTa, OOpPaTHBIIUCH C COOTBETCTBYIOUIUM
3asgBiicHHeM B M®DI].

3.6. [TopsA0K BHITIOMHEHUS aIMUHUCTPATUBHBIX Ipolenyp (aevictBuii) MOI]

3.6.1. [Ipu npueme 3asBIICHUS U MPUIIATaeMbIX K HEMY JTOKYMEHTOB PaOOTHUK
MOII;

uHpOpMHUpYET 3asBUTENIEM O TMOPSAKE MPEAOCTABICHUS MYHUIIMIATLHON
YCIYTM B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJE BBINOJHEHHUS 3ampoca o
MPEAOCTaBICHUA MYHUIIUNAIIBHOM YCJIYTH, MO WHBIM BOMPOCaM, CBSI3aHHBIM C
NPEOCTaBICHUEM MYHUIIMIAIBHOM YCIyTM, a TaKXe KOHCYJbTHUPOBaHUE
3asBUTEJIEM O TOpSAJKE TMPEJOCTaBICHUS  MYHUIMNAIBHOW  YCIyTH B
MHOTO(YHKIIHOHATILHOM IIEHTPE;

MPUHUMAET 3aMpOoC 3asIBUTEIIEH O TPEAOCTABICHUN MYHULIMIATBLHON YCIIYyTH U
WHBIX JJOKYMEHTOB, HEOOXOMMBIX JJISI PEOCTABICHNUS] MYHUILIUTIAILHON YCIYTH;

YCTaHABJIMBAET JIMYHOCTh 3asBUTEINII, B TOM YHUCJE MPOBEPAET HOKYMEHT,
YAOCTOBEPSIIOMIUA JIMYHOCTh, MPOBEPSIET MOJTHOMOYHUS 3aABUTENS, B TOM YHCIIE
MOJTHOMOUYHS MPEJICTABUTENS JEHCTBOBATh OT €r0 UMEHH;



MPOBEpPSICT HAIWYHME BCEX HEOOXOMUMBIX JIOKYMEHTOB HWCXOHIsS W3
COOTBETCTBYIOILIETO TEPEUYHs JTOKYMEHTOB, HEOOXOIMUMBIX JIs MPEJOCTABICHHUS
MYHUIUTIATBHOU YCITYTH;

MPOBEPSET COOTBETCTBUE MPEJCTABICHHBIX JTOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSIM, YIOCTOBEPAACH, UTO:

JIOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJATEIhCTBOM CIydasX HOTapUaIbHO
yIOCTOBEPEHBI, CKPEIUICHBI NIeYaTsIMU (ITPU HAJIMYUU T1€YaTH ), UMEIOT HaJIJIeKAaIlne
MIOJIMTICH CTOPOH MJIM OTIPEACIICHHBIX 3aKOHOIATEICTBOM JTOJDKHOCTHBIX JIHIT,

TEKCTHI JOKYMEHTOB HAIMCAHBI Pa300PUIHBO;

dbaMuuu, IMEHa M 0TYeCTBA (PM3MUECKHUX JIUII, aipeca UX MECT KUTEIhCTBA
HaIMCaHbI MIOJTHOCTHIO;

B JIOKYMEHTAaX HET MOJYMCTOK, TPUIUCOK, 3a4E€PKHYTHIX CJIOB M WHBIX HE
OTOBOPCHHBIX B HUX UCIIPABIICHU;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHIaIlioM;

JIOKYMEHThl HE HMEIOT IOBPEXKIACHUM, HaIM4he KOTOPHIX HE TMO3BOJISIET
OJIHO3HAYHO MCTOJKOBATh UX COJIEPIKAHHUE;

CPOK JIeHCTBUSI IOKYMEHTOB HE UCTEK;

JIOKYMEHTBI COJIep>KaT UH(POpPMAIIMI0, HEOOXOIUMYIO ISl MPENOCTaBICHUS
MYHUITUTIATLHOM YCIIYTH, YKa3aHHOU B 3asiBJICHUMY;

JIOKYMEHTBI MIPEACTABJICHBI B IIOJITHOM 00bEME;

3asIBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHMM K €ro (OpMe U BUTY;

IIPY OTCYTCTBHM OCHOBAHHH JIJI1 OTKa3a B MPUEME TOKYMEHTOB 0(hOPMIISIET C
WCITOJIb30BAHUEM CHCTEMBI DJJIEKTPOHHOW OUYepear pACHHCKy O TpHeMe
JIOKYMEHTOB, a TIPW HAJIMYUU TaKMX OCHOBAaHWUH — pacmucKy o0 OTKa3e B MpHeMe
JIOKYMEHTOB.

Paborank MO®DI[ oT wuMeHH 3asBUTENsS 3aIlOJHSET 3asABICHHE TI0
COOTBETCTBYIOIIEH hopme.

PaGotauk M®I] mepeBoAUT B 3JEKTPOHHYIO (OpPMY U CHUMAET KOIUU C
JIOKyMEHTOB, TPEJACTABJICHHBIX 3asBUTEJIEM, TOJIMUCHIBAET W 3aBEPSIET IMEYaThIO
(9MIEKTPOHHOM MOJITHUCKIO).

3asBUTEb, MPEACTABUBIINN JOKYMEHTBI IIJISi TMOJMYYEHHUS MYHUIIUMATIBbHON
YCIIyTH, B 00513aTeIbHOM TIOpsiJike HHpopMupyetcsi padotHukom MOII;

O CPOKE TIPEIOCTaBICHUS MyHUITUTIATLHOU YCITYTH;

0 BO3MOKHOCTH OTKa3a B MPEAOCTABIICHUA MYHHUIIATIAILHON YCIYTH.

Ecnmm mpencraBieHHbIC KONMWUM JOKYMEHTOB HOTapHabHO HE 3aBEPCHBI,
corpynauk M®II, cnmiunuB KoMK JOKYMEHTOB C MX TOJJTMHHBIMH JK3EMILIIPaMH,
3aBepsICT CBOCH TMOJIMMUCHIO ¢ yKa3aHUueM (aMUJIUU ¥ WHUIIMAJIOB M CTABHUT IITaMII
«KOTIHISI BEPHAY.

3.6.2. Ilepenaua nokymeHToB u3 M®I[ B agMUHUCTpALIMIO OCYIIECTBISETCS
HE MO3/IHEE OJTHOTO pabouero JHs, CISAYIONIEro 3a THEM IpreMa JOKyMEHTOB, Ha
OCHOBAHHH PEECTPa, KOTOPHIN COCTABIISCTCA B ABYX IK3EMIUISIPAX M COACPIKUT ATy
U BpeMs Tiepeiayun.

[Ipyu mpuemMe TOKYMEHTOB CHEIHAIMCT YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 32 MPUEM U PETUCTPALIUIO TOKYMEHTOB, IPOBEPSIET COOTBETCTBUE U



KOJINYECTBO JOKYMEHTOB C JAHHBIMHU, YKa3aHHBIMU B PEECTPE, MPOCTABIIAET ATy,
BpEMsI MOJIyYEHUSI TOKYMEHTOB U MOJIHKCH.

[Ipu nepegaye nmakera JOKYMEHTOB CIIELUATUCT YIIOJHOMOYEHHOIO OpraHa,
NPUHUMAIOIIMNA WX, MPOBEPSIET B NPUCYTCTBUU Kypbepa COOTBETCTBUE U
KOJIMYECTBO JOKYMEHTOB C JAHHBIMU, YKa3aHHBIMU B PEECTPE, MPOCTABIISIET ATy,
BpeMsI IMOJTyYEHUS JOKYMEHTOB U MOANUCH. [IepBbIi SK3eMILISIp peecTpa 0CTaeTcs y
JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, BTOPOW — IOJIEKHUT BO3BpaTy
Kypbepy. MHpopMaIus o moxy4eHnn JOKYMEHTOB 3aHOCHUTCS B 3JIEKTPOHHYIO 0a3y.

3.6.3. Ilepemaua AOKYMEHTOB U3 YIOJHOMOYEHHOro oprana B MOI]
OCYILECTBIISIETCS HE ITO3/IHEE CIEAYIOIIETO JIHS Ha OCHOBAHUM pPEecTpa, KOTOPBIN
COCTABIISICTCS B ABYX 3K3EMIUIAPaxX.

[Ipu mepemaue makera AOKyMeHTOB paboTHuk ML, mpuHMMaromui ux,
MIPOBEPSIET B MPUCYTCTBUHU KYpbhE€pa COOTBETCTBUE M KOJMYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMU B PEECTPE, MPOCTABIAECT JaTy, BpEMsS MOJY4YECHUS
JIOKYMEHTOB Y HOANUCH. [IepBhIil 3K3EMIUIAp peecTpa OCTACTCS Yy JOJKHOCTHOTO
muna MOLI, BTopoit — moanexuT Bo3BpaTy Kypbepy. MHbopmaius o nomyueHun
JIOKYMEHTOB 3aHOCHUTCS B JIEKTPOHHYIO 0a3y.

3.6.4. M®I] ocyiiecTBIsieT BbIAavyy 3asBUTENI0 PE3YIbTaTa MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM 4YHCJE BblJada JIOKYMEHTOB Ha OyMakKHOM
HOCUTEJIE, MOATBEPKIAIOLINX  CONEP)KAHUE  DJIEKTPOHHBIX  JTOKYMEHTOB,
HaIpaBJICHHBIX YTOJHOMOYEHHBIM OPraHOM B MHOTO()YHKIIMOHATIBHBIN LIEHTP IO
pe3yapTaTam IIPENOCTABIICHUS MYHHUIUTTAIBHBIX YCIyT OpraHaMu,
MPEIOCTABISAIOIMMA MYHHUIUMIIAIIBHBIE YCIYTH, a TaKX€ BblJaya JIOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHHWE Ha OYMa)KHOM HOCUTEJE U 3aBEPEHHUE BBIMUCOK W3
MH()OPMAITMOHHBIX CUCTEM OPraHOB, MPEAOCTABISIONIMX MYHUIIUTIATBLHBIE YCIIYTH.

Jlns monydeHus: OKYMEHTOB 3asiBUTENb MpuObiBaeT B M®I] nauyHO C
JIOKYMEHTOM, YJIOCTOBEPSIOIIUM JINYHOCTD.

OcHoBaHueM [Ji1 Hayala aJAMUHUCTPATUBHOM TMPOLEAYPHI SBISIETCS
nonydyenue MOL pesyibraTa NperoCcTaBiIeHUs] MyHULUMIIAIBHON YCIYTH.

IIpu BpIAAYE NOKYMEHTOB NOKHOCTHOE o MOLI:

YCTaHABJIMBACT JIMYHOCTH 3asIBUTENS, IMPOBEPSICT HAIMYME PACTHCKU (B
Clydyae yTepH 3asBUTEIEM PACIHUCKA PACIEUaTbIBAET C MCIIOJIb30BAHUEM
MIPOTrPAMMHOT0 JIEKTPOHHOTO KOMIUJIEKCA OJTUH SK3EMIUISP PACITUCKH, HA 00paTHOM
CTOPOHE KOTOPOM JENAET HAAIUCh «OPUTHHAJ PACIIMCKH YTEPSH», CTaBUT AaTy U
MOJIIHKCH);

3HAKOMMUT C COJIEP’KAHUEM JJOKYMEHTOB U BBIIAET UX.

3.6.5. B cayuae oOpaiieHuss 3asBUTENS 3a  NPEIOCTaBICHUEM
MYHULUITAIBHOMN YCIYTH [0 3KCTEPPUTOpUAIbHOMY ITpuHIIy MOII:

- NPUHHAMAET OT 3asBUTENS 3asBJICHUE U JOKYMEHTBI, MPEICTABICHHbBIC
3asIBUTEJIEM;

- OCYILIECTBIISIET KOIIMPOBAaHUE (ckaHupoBaHUE) JOKYMEHTOB,
MPEAYCMOTPEHHBIX YaCThIO 6 cTaThul 7 @eaepalibHOTO 3akoHa OT 27 nrosist 2010 rozia
No  210-®3 «OO6G opraHu3zaivy _ MPEIOCTABICHHS  TOCYAAPCTBEHHBIX U
MYHULMNAIbHBIX YCIYr» (Janee — JIOKYMEHThl JUYHOTO IPOUCXOXKICHUS) U
MPEJICTABJICHHBIX 3asBUTEJIEM, B CJIy4dae, €CJIM 3asiBUTEIb CAMOCTOSITEIBHO HE
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MPEJACTaBIII KOMUU JOKYMEHTOB JIMYHOTO MPOUCXOXKIEHHUS, & B COOTBETCTBHUU C
aJIMUHUCTPATUBHBIM PErJIAMEHTOM IPEAOCTABICHUS MYHULIMIIAIBHON YCIyTH IS
€€ MpPelOoCTaBlIEHUsT HEOOXOIUMO TPE/ICTABIICHUE KOMHHM JOKYMEHTa JIMYHOTO
MIPOUCXOXK]ICHUS (32 UCKITIOUEHUEM CITydasi, KOTJla B COOTBETCTBUM C HOPMATHUBHBIM
MPaBOBBIM AKTOM JUJISl TIPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTHM HEOO0XOIUMO
NPEABbIBICHUE HOTAPUAIBHO YIAOCTOBEPEHHOM KOMHMHM JOKYMEHTa JUYHOTO
MPOUCXOXKICHUS ).

- (QopMupyeT SIEKTPOHHBIC MTOKYMEHTHI M (WJIM) SJIEKTPOHHBIE O00pa3bl
3asBJICHUSI, TOKYMEHTOB, MPUHSATHIX OT 3asBUTENSA, KOMUN JOKYMEHTOB JIMYHOTO
MPOUCXOXKJCHHUSI, TPUHIATBIX OT 3asABUTENS  (MPEACTABUTENS  3asIBUTEIIA),
oOecrieunBas UX 3aBEPEHUE JICKTPOHHON MOAMKUCHIO B YCTAHOBICHHOM TIOPSIKE;

- C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX
TE€XHOJIOTUI HAIPaBJISET 3JIEKTPOHHBIE JOKYMEHTHI U (MJIN) 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBIC  YIIOJJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM

MHOTO(YHKIIMOHAJILHOTO IIEHTPa, B aIMUHUCTPAIIUIO.

3.6.6. B cnyuae oOpaimieHus 3asBUTENS 32  [PEJOCTABICHUEM
MYHULMNAIBHON YCIYTH MO MPUEMY 3asBUTENIECH MO MPEIBaPUTENBHOMN 3aMUCH

B nensx npenocTtaBieHUss MyHHUIIMIIATBHOM YCIYTH OCYLIECTBIISIETCS TPUEM
3asIBUTEJIEN 1O MPEABAPUTEILHON 3aIIUCH.

3anuch Ha MpUEM MPOBOJAUTCA MOCPEACTBOM EnnHOoro m PermoHanbHOTO
noprarna.

3asiBUTENIO MPEJOCTABIISIETCS BO3MOKHOCTD 3aIIMCH B JIFOObIE CBOOOIHBIE IS
npuemMa JaTy W Bpemsl B mpejenax ycraHoBiaeHHoro B M®II rpaduka npuema
3asIBUTEIICH.

MOI] He BmpaBe TpeOOBaTh OT 3asBHUTEJN COBEPIICHUS WHBIX JIEWCTBHIA,
KpOME€ TMPOXOXKJICHUS HUIACHTU(PUKAIMU U ayTeHTU(PHUKAIMK B COOTBETCTBUU C
HOPMAaTUBHBIMU NPaBOBbIMM akTaMu Poccuiickor ®exnepauuu, ykazaHus LEIH
nmpuemMa, a TakKe TMPEJOCTABJICHUsSI CBEJEHUN, HEOOXOAMMBIX JUIsl pacuera
JUTUTEIIbBHOCTH BPEMEHHOTO MHTEPBasa, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIs
npueMa.

@opMHpOBaHUE 3ampoca 3asABUTEIEM  OCYLIECTBIISIETCS  IOCPEICTBOM
3aroJHEHUS JIEKTPOHHOUN (opMbl 3ampoca Ha Enunbiii u PeruonanpHbiil moprai,
opuIIMaIbHOM caiiTe 6e3 HeOOXOIMMOCTH JOMOJHHUTEIBHOM MOJaud 3ampoca B
Kakon-1100 uHou Gopme.

Ha Enunom u PervonanbHOM moprtajie, opuiuaJbHOM CaliTe pa3MelaroTcs
00pa3Iibl 3aM0IHEHUS AJIEKTPOHHOM (DOPMBI 3ampoca.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMUPOBAHHOTO 3amnpoca
OCYUIECTBJISIETCSI aBTOMATUYECKHU TMOCJE 3alOJHEHUS 3asBUTEIEM KaXIOro U3
noJiel 3JIeKTPOHHOM (hopmbl 3ampoca. [Ipu BeIsIBIEHUN HEKOPPEKTHO 3aM0THEHHOTO
MOJISL  DJIGKTPOHHOM (OPMBI  3arpoca 3asgBUTENb YBEAOMIISIETCI O XapakTepe
BBISIBJICHHOM OIMIMOKH M TIOPSIIKE €€ YCTPAHESHHS MTOCPEICTBOM HUH(POPMAITMOHHOTO
COOOILIEHUS] HETIOCPEICTBEHHO B JIEKTPOHHOU (hopMme 3arpoca.

[Tpu dhopmupoBaHnH 3ampoca 3asBUTENIO 00ECIEYNBACTCS:



a) BO3MOKHOCTh KOTIMPOBAHUS M COXPAHEHMsI 3aIIPOCa U UHBIX JOKYMEHTOB,
yKa3aHHBIX B mojapazgene 2.6 Paznena 2 Hactosmero AJIMHHUCTPATUBHOTO
peryiaMeHTa, He0OXOAUMBIX JIJIS MIPEAOCTABICHUS MYHUIIUTIATLHON YCITYTH;

0) BO3MOXHOCTh 3allOJHEHUS HECKOJIbKUMM  3asBUTEISIMU  OJHOMU
AJEKTPOHHOM (OpMBI 3arpoca Mpu oOpalieHUH 3a yCIyraMmu, MpeanoaararoinmmMu
HaIlpaBJIeHUE COBMECTHOTO 3aMPOCa HECKOJIbKUMU 3aIBUTEISIMU;

B) BO3MOXKHOCTh TI€4aTH Ha OyMa)XHOM HOCHUTENE KOINUU BJICKTPOHHOU
dbopmpbI 3ampoca;

') COXpaHEHHE paHee BBEIEHHBIX B 3JIEKTPOHHYIO (GOpMy 3alpoca 3HaUCHUH
B JJI000W MOMEHT IO KEJIaHWIO TOJIH30BATENsl, B TOM UMCJIE MPU BOZHUKHOBEHUU
oIMOOK BBOJIa M BO3BPATE JIJIsl TOBTOPHOT'O BBO/1a 3HAUYEHUH B JIEKTPOHHYIO (hOpMy
3arpoca;

1) 3aloJIHEHHE TIOJeH AIeKTpOHHOU (OpMBI 3ampoca IO Hadajaa BBOJA
CBEICHUI 3asIBUTEJIEM C HCIIOJIb30BAaHUEM CBEJICHUH, PA3MEIIEHHBIX B (peiepabHOMN
rocy1apCcTBeHHON MH(popManuoHHOH cucrteMe «EnunHas cucreMa uaeHTudukanuu
U ayTreHTU(UKaUuM B HHPpACTpyKType, oOecneuuBaromied HH(YOpPMALMOHHO-
TEXHOJIOTMYECKOe B3aMMOJCHCTBHE HH()POPMAILMOHHBIX CHUCTEM, HCIIOJIb3YEMBbIX
JUTSL IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B AJICKTPOHHOU
dbopme» (mamee — enuHas CcUCTEMa HACHTHUPUKALIUU U ayTeHTU(DUKAIUHU), U
CBEJICHUH, OIyOJIMKOBaHHBIX Ha EnrHoM u Pernonansnom noprasne, opuiimaibHOM
CalTe B YaCTH, KaCalolIECNCA CBEIECHUW, OTCYTCTBYIOIIMX B E€IWHOW CHCTEME
UJCHTU(UKALIMYA U ayTeHTU(UKAUY;

€) BO3MOXKHOCTh BEpHYTHCA Ha JIO0O0W M3 STANOB 3aMOJHEHUS IEKTPOHHOU
dbopmeI 3ampoca 6e3 moTepu paHee BBeASHHON nH(popMaIuy;

) BO3MOXKHOCTH JIocTyma 3asBuTens Ha Exuaom u PermonansHOM mopTane
Wi opUIIMaIbHOM CaliTe K paHee MOJaHHBIM MM 3allpocaM B TEUEHHE HE MEHee
OJIHOTO T0J1a, a TAK)KE YaCTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHUE HE MEHEE
3 Mecs1eB.

3.7. IlopsaoK KCIpaBIICHUS JOMYIICHHBIX ONIEYaTOK U OITMOOK B BBIJIAHHBIX B
pe3ynbpTaTe NPEeAOCTABICHUS MyHULIUITAIBHONW YCIIYTH JOKYMEHTAaX

OcHoBaHMeM [JJi1 HayajJla AaJMUHHUCTPATHBHOM MPOUEAYpPHl  SABISETCA
npejicTaBiicHue (HampaBlieHUE) 3asBUTENEM B YTMOJHOMOYEHHBI OpraH B
POU3BOJIBHON (opMe 3asBiICHHS 00 UCIpPaBICHUM ONEYATOK U (MJIM) OIIUOOK,
JIONYIIEHHBIX B BBIITAHHBIX B PE3YJIbTATE NPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH
JOKYMEHTAX.

JlOIDKHOCTHOE  JMII0O  YTOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 34
MPEAOCTABIEHNE  MYHULHWINAIBHOW  yCIYIM, paccMaTpUBAaeT  3asBJIECHUE,
IPENCTABICHHOE 3asBUTEJEM, U MPOBOAMUT NPOBEPKY YKA3aHHBIX B 3asBICHUU
CBEJICHUN B CPOK, HE MPEBBIMIAONINN 2 pado4ynx MHEW C JaThl PETUCTPAINH
COOTBETCTBYIOILETO 3asIBJICHUS.

Kputeprem npuHSITHS pelIeHHs 110 aAIMUHUCTPATUBHON MPOLETYpPE SABISIETCS
HAJIMYUE UM OTCYTCTBHUE TAKUX OMEYATOK U (MJIU) OMIHOOK.



B crydae BBISIBICHUS TOMYIIEHHBIX OMEYATOK U (MJIH) OMIMOOK B BBITAHHBIX B
pe3yJibTare NpPeAOCTaBICHNUS MYHULUIIAIIBHOW YCIYTH JOKYMEHTAX JIOKHOCTHOE
JUIO0  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEIOCTABIICHHE
MYHULIUNAIBHON YCIIYyTH, OCYIIECTBISET HCOPABICHUE W 3aMEHY YKa3aHHBIX
JIOKYMEHTOB B CPOK, HE MPEBBIMIAIOIINKA 5 pabounX THEW C MOMEHTA PErucTpaluu
COOTBETCTBYIOILIETO 3asIBJICHUS.

B ciiydae oTcyTcTBUSA OrneyaToK U (MJIM) OMIMOOK B IOKYMEHTAaX, BBIIAHHBIX B
pe3ysibTare MpEeAOCTaBICHUS MYHULMIAIBHOW YCIYyTH, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MTPEIOCTABICHNE MyHHUIIMITAILHONU YCIIYTH, MUCHbMEHHO COO0IIaeT
3asIBUTEI0 00 OTCYTCTBUM TaKUX OIEYaTOK H (Wind) OmHuOOK B CpOK, HE
MPEBBIIAIOIMNN 5 pabounx JHEH C MOMEHTa PETHCTPALMH COOTBETCTBYIOIIETO
3asIBJICHUS.

Pe3ynbraToM  aAMUHHUCTPATHUBHOM  TIPOIEAYpPhl  SIBJISIETCS  Bblgaya
(HampaBJieHHE) 3asABUTENIO HCIPABICHHOIO B3aMEH paHee BBIJAHHOTO JIOKYMEHTA,
ABJISIFOLIETOCS.  PE3YJIBTATOM NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH, WU
COOOIIeHHE 00 OTCYTCTBUU TAaKUX OMEYATOK U (MJIN) OIIMOOK.

4. @opMBbI KOHTPOJISI 32 HCIOJTHEHHEM aIMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. Tlopsanok OCYLIECTBIEHHUS TEKYLIEro KOHTPOJsA 3a COOJMIOACHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMU TTOJIOKEHUW PETJIAMEHTA
U HHBIX HOPMATHMBHBIX NPABOBBIX AaKTOB, YCTAHABIMBAIOUIUX TPEOOBAHUS K
IIPEAOCTABICHNUIO MyHULIMITAIBHON YCIYTH, & TAKXKE NIPUHATAEM UMU PEIICHUM.

JIOJDKHOCTHBIE M@, MYHMIMIIAJBHBIE CIIy)XKallyde, Y4YacTBYKOIIME B
MPEAOCTABIEHUA MYHULMIAIBHON YCIYyTH, PYKOBOJCTBYIOTCS ITOJIOKEHHUSIMU
HacTtosmiero Pernamenra.

B OMKHOCTHBIX peErjlaMeHTax JIOJDKHOCTHBIX JIML, Y4YacTBYIOIIUX B
IPEIOCTABICHUN MYHHUIUIAIBHON YCIyTH, OCYIIECTBISIOMMNX (QYHKIUH 10
IIPEJOCTABICHNUI0 MYHMIUIIAJBHON YCIYI'M, YCTAHABIMBAIOTCA JOJDKHOCTHBIC
00S13aHHOCTH, OTBETCTBEHHOCTb, TpPEOOBaHMS K 3HAHUSAM U KBaIMPHUKALUU
CIIELIUAJIACTOB.

JIOJDKHOCTHBIE  JIMIIA  OPraHoB, Y4YacTBYKOUIMX B IPEAOCTABICHUU
MYHULIMNAIBHON YCIIYyI'Y, HECYT IIEPCOHAJIBbHYIO OTBETCTBEHHOCTH 34 MCIIOJIHEHUE
aIMUHUCTPATUBHBIX TMpOLENAyp M  COOJIOJEHHUE CPOKOB, YCTAHOBJICHHBIX
HactossmuM  Persmmamentom. Ilpu  npepgocraBieHMM MYHULMIIAIBHON — YCIIYT'U
rpaKJaHUHY TapaHTUPYETCsl MpaBO Ha MOJy4YeHHEe MH(POpPMalUd O CBOMX IpaBaXx,
00s13aHHOCTSIX U YCIIOBUSX OKa3aHUS MyHUIIMIAIBHON yCIIYTH; 3alIUTy CBEJICHUN O
MEPCOHAIBHBIX JAHHBIX; YBAKHUTEIBHOE OTHOIIEHUWE CO CTOPOHBI JTOJHKHOCTHBIX
JIVLL.

Tekymui KOHTPOJIb M KOOpPJAHWHALMS TMOCIEAOBATEIBbHOCTUA JIEWCTBUM,
ONPENENICHHBIX AJMUHHUCTPATUBHBIMU IPOLEAYpPaMH, IO MPEAOCTABICHUIO
MYHULIMNAIBHON YCIYI'M JOJDKHOCTHBIMM JIMUIAMH YIIOJJHOMOYEHHOIO OpraHa
OCYILECTBISIETCS ~ IOCTOSHHO  HENOCPEACTBEHHO  JOJDKHOCTHBIM  JIMLOM
YIIOJIJHOMOYEHHOI'O OpraHa IIyTeM IIPOBEAEHHUs IPOBEPOK.



[IpoBepkU MOTHOTHI M KayecTBa MPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH
BKJIIOYAIOT B ce0sl MPOBEJIEHNE MPOBEPOK, BBHISBJICHUE U YCTPAHEHHE HApyUICHUMN
MIpaB 3asiBUTEIICH, pPACCMOTPEHHE, IPUHATHE PEIIEHUN U MOATOTOBKY OTBETOB Ha
oOpallieHusl 3asBUTENICH, COAEpKAIMX >XKaJIoObl Ha AchcTBHA (Oe3aeiicTBUE) U
pELIECHUs] JOJDKHOCTHBIX JIMI[ YMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a
MIPEAOCTABICHNE MYHULIMIIATBHON YCIYTH.

4.2. IlopaioK ¥ NEPUOANYHOCTh OCYLIECTBIICHUS IIJIAHOBBIX M BHETUIAHOBBIX
MPOBEPOK MOJHOTHI M KaueCTBa MPEAOCTABICHUSI MyHUIIUITAIIBHOW YCIYTH, B TOM
qHclie MOPSIOK U (OPMBI KOHTPOJS 32 TMOJHOTOM M KaueCTBOM IMPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

KoHTponp 3a NOJHOTOM M KayeCTBOM IIPENOCTAaBICHUS MyHHULMIAIbHON
YCJIYTH BKJIIOYAET B ce0s1 MPOBEACHUE TIJIAHOBBIX M BHEILJIAHOBBIX IIPOBEPOK.

[[naHoBBIE UM BHEIUIAHOBBICE TIPOBEPKU MOTYT MPOBOJUTHCS TIJIaBOMH,
3aMECTUTENIEM TJIaBbl, KYPUPYIOIIUM YIOJHOMOYEHHBIN OpraH, 4epe3 KOTOPbIN
MPEAOCTABISACTCS MyHUIUITIATIbHAS YCITyTA.

[IpoBeneHrE TIAHOBBIX MPOBEPOK, MOJTHOTHI M KA4e€CTBA IPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH OCYIIECTBISIETCSI B COOTBETCTBHM C YTBEPKICHHBIM
rpaduKoM, HO HE PEeKe OJHOTO pasa B TOJ.

BHemiaHOBbIE TIPOBEPKH MPOBOMASTCS MO OOpaIllEHUSM HOPUIAYECKUX U
bu3MYecKuX JIMIl C KaobaMHu Ha HapyIlIEHWE UX MpaB U 3aKOHHBIX MHTEPECOB B
X0/Ie TPEJOCTaBICHUS MYHULUNAIBHOM yCIYrd, a Takke Ha OCHOBaHUU
JIOKYMEHTOB M CBEJICHUM, YKA3bIBAIOIIUX HA HApYIlIeHUE UcToHeHus PernamenTa.

B x0/1€ ni1aHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

MPOBEPSICTCS 3HAHWE OTBETCTBEHHBIMHU JIMIIAMH TPEOOBAHUM HACTOSAILETO
PernamenTa, HOpMaTUBHBIX TPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPEOOBaHUS K
MPEAOCTaBICHUIO MyHUITUTIAIbHON YCITYTH;

IpOBEPSIETCSl  COOJIIOJIEHUE CPOKOB M IOCJIENOBATEIBHOCTH HCIOJHEHHUS
aAMUHUCTPATUBHBIX POUEAYP;

BBISIBJISIFOTCS] HAPYILICHHS TIPaB 3asBUTEINIECH, HEIOCTATKH, JOMYIIEHHbBIE B XOJE
MPEAOCTaBICHNUS MYHHUIIUTIATbHON YCIIYTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JHI[ OpraHa, MpeJoCTaBIISIONIErO
MYHUITUTIATBHYIO YCIYTY, 3a PEIICHUs U JeicTBUs (0e31eicTBIE), MPUHUMAEMbIe
(ocymiecTBIsIEMbIC) MU B X0J1€ TIPEIOCTABIEHUS MYHUITUTIATLHON YCITYTH.

[To pe3ynbraTaM HMPOBEACHHBIX MPOBEPOK B CIIy4yae BHISABJICHUS HAPYIICHUS
MOpsiAKa MPEIOCTABICHUS] MYHUIUMIIAIbHOW YCIIYTH, TIpaB 3asBUTEJICH BUHOBHBIC
JUA TPUBJIEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOAATEIBCTBOM
Poccuiickon ®@enepanuu, 1 MPUHUMAKOTCS MEPHI 110 YCTPAHEHUIO HAPYILIECHUN.

JIOJDKHOCTHBIC — JIMIIA, MYHMIUIIAIBHBIE —CIIyXalllde, Y4YacTBYIOIIME B
MpeA0CTaBICHUHA MYHULIMTIATBLHOM YCIYTH, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTD
3a TPUHATHE pelieHus u JaeucTBus (Oe3deiicTBUE) TpH  TPENOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

[lepcoHanbHasi OTBETCTBEHHOCTh  YCTAHABJIMBAETCS B  JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBHHM C TpeOOBaHUSIMU 3aKOHOJATEIhCTBa Poccuiickoi
denepanum.



4.4. TlonoxxeHusi, XapakTepu3ymoliue TpeOOBaHUS K TOpAAKY U (popmam
KOHTPOJIA 34 MPEJOCTABICHUEM MYHUIIMIIAIIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxaaH, uX oOObeAMHEHUN U OpraHu3alui

KoHTposb 3a nperocTaBIeHUEM MYyHULMIIAIBHOW YCIYTM OCYIIECTBIIIETCS B
(opMe KOHTPOJISA 32 COOIIOIEHUEM ITOCIIEI0BATEIbHOCTH IEUCTBUM, ONPEEIIEHHBIX
aMUHUCTPATUBHBIMU NPOLEAYPAMH 10 UCIOJHEHUIO MYHUIIMIIAIBHON YCIIYTH,
IPUHATUEM DPEIICHUH JOJDKHOCTHBIMM JIMLIAMH, IIyTEM IIPOBEICHHS NPOBEPOK
COOJIIOJIEHUSI U UCHOJHEHUS JOJKHOCTHBIMHM JIMLIAMHU YIOJHOMOYEHHOTO OpraHa
HOPMAaTUBHBIX IPaBOBbIX akTOB Poccuiickon denepaunu, [Ipumopckoro xpas, a
TaKXXe NOJIOKEeHn! PermamenTa.

[IpoBepka Takke MOXKET NPOBOAUTHCA MO KOHKPETHOMY OOpallleHHIO
IpaKJaHWHA WIK OPTaHU3aLUU.

[Topsinok u GopMbl KOHTPOJIS 32 MPEAOCTABICHUEM MYHULMIAIBHON YCIyrU
JNOJDKHBI ~ OTBE€YaTb  TPeOOBAaHUSIM  HENPEPBIBHOCTM U JIEWCTBEHHOCTH
(@pdexTuBHOCTH).

['paxknane, uX OOBEIMHEHUS M OPraHu3alldd MOTYT KOHTPOJIMPOBAThH
IIPENOCTABICHUE MYHULMIAIBHOM YCIYTM IIyTEM IIOJYYEHHMs] IUCBMEHHOM U
YCTHOM HMH(pOpMAIUMK O pe3yibTaTax MPOBEACHHBIX IMPOBEPOK M TMPUHATHIX IO
pe3yibTaTaM IpPOBEPOK MEpax.

5. locyneonblii (BHecy1eOHbI) MOPSAI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBU
(0e3peiicTBust) AxMuHucTpauuu, M®II, opranusanuii, yKa3aHHbIX B YaCTH
1.1 cratbu 16 ®DenepasbHoro 3akona ot 27 urojst 2010 roga Ne 210-d3 «O6

OPraHU3alMM NPeI0CTABIEHUS FOCYAAPCTBEHHBIX U MYHUIIUNIAJTBbHBIX yCJIYI»,
a TaKKe UX JO0JLKHOCTHBIX JIML, MyYHHIIUNIAJIbHBIX CJIYKAIIUX, PA0OTHUKOB.

5.1. adopmaiust 175 3asiBUTEINS O €ro MpaBe MoAaTh XKajao0y Ha pelieHus u
(unn) neiictBus (6e3nerictBue) Anqmunuctparu, M®II, opranuzamuii, ykazaHHbBIX
Buactu 1.1 crateu 16 @enepanbuoro 3akona ot 27 utoinsg 2010 roga Ne 210-D3 «O6
OpraHu3allid MPENOCTaBIEHUS TOCYJIaPCTBEHHBIX U MYHULMNAIBHBIX YCIyI», a
TaK)K€ WX JIOJDKHOCTHBIX JIMI, MYHHUIIMIAJIBHBIX CIY>KalllUX, PAOOTHUKOB TpHU
MPEAOCTaBICHUHA MYHUIIMNIATIBHON YCIIyTH.

3asBUTENIL UMEET MpaBO Ha JocyneOHoe (BHecyneOHOE) o0xajloBaHUE
pemieHuit  u  geictBuil  (0e3A€MCTBUS), MPUHATBIX  (OCYILIECTBIISIEMBbIX )
AJIMUHUCTpaIuen, JIOJKHOCTHBIM JUTIOM AJIMUHUCTpAIUH, 160
MyHUIIUNAIBHBIM ciay)anuMm, MOLI, padotHukom M®II, a Taxxke opraHu3aiusimu,
peayCMOTPpeHHBIMU YacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3, i
uX pabOTHUKaMU B XOJ€ MNPEIOCTaBICHUS MYHMIMNAIbHOW ycinyru (maiee —
nocyneoHoe (BHecyeOHOe) 00KaTOBaHHE).

5.2. Ilpeamer xano0FbI.

[IpeameTom mocyneOHOTrO (BHECYIEOHOTO) OOXAJIOBAHHS —3asBUTEIIEM
pemeHnii u aedcTBuil (0e37eiCTBUA) AJIMUHUCTPAINK, TOJDKHOCTHOTO JIWIA
AIMUHHCTpAIUH, TM00 MyHUITUIIATBLHOTO ciayxariero, M®I, paborauka MO®I], a
TaKKe OpraHu3alui, NpeaycMOTpeHHbIX dacThio 1.1 crtateu 16 denepanbHOro



3akoHa Ne 210-@3, unm ux paOOTHUKOB SBISETCS KOHKPETHOE DPEIICHUE WIIH
nercteue (Oe3nelcTBHE), MPUHATOE WIM OCYIIECTBICEHHOE HMMH B  XOJE
MPEIOCTABICHUSI MyHUITUTIATLHOM YCIIYTH, B TOM YUCJIE B CIEIYIOIUX CIyqasiX:

1) mHapymeHwe cpoka perucTpaiuu 3ampoca O IpeAoCTaBIICHUU
MYHUIIUTIATBHOM YCIIYTH, 3aMpoca, yKa3aHHOTo B ctaThe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylleHHWe CpOKa MPEeAOCTaBICHUS MYHHUIMNAIbHOW yciayru. B
yKa3aHHOM clily4ae JaocyneOHoe (BHecymeOHOe) oOKajJoBaHHE 3asBUTEIICM
pemennii u aeiicTBuii (0e3aeiictrusi) M®II, paboranka M®I] Bo3MOKHO B citydae,
€CIM Ha MHOTO(YHKIMOHAJIBHBIA IEHTP, pEUIeHUs U JeUcTBUsA (Oe31eiCTBHE)
KOTOPOro  OOXAaJyIOTCS,  BO3JIO)K€HAa  (QYHKIMS 1O  MPEJOCTaBICHUIO
COOTBETCTBYIOILIEH MYHHUIIMNAIBHOW YCIYyTH B TIOJHOM O0BEME B MOPSIKE,
ompeieneHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue Yy 3asgBUTENS JOKYMEHTOB WM UWHMOpMAIMU 1100
OCYLIECTBJICHUS JEHUCTBHUM, NPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MpPEAYCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMHU akTamMu Pocculickoit ®enepanuu,
HOPMATUBHBIMM TIPaBOBBIMH akTaMu CcyObekTOB Poccuiickoii denepanum,
MYHUIIUTIATBHBIMA TPABOBBIMU aKTaMH I MPEJOCTABJICHUS] TOCYIapCTBEHHOMN
VI MYHUIIUTTAJIGHON YCITYTH;

4) oTka3 B MpHEMe JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickonn Penepanuu, HOPMATHUBHBIMU
NMpaBoOBbIMU akTaMu [IpUMOpCKOTO Kpas, MyHULMNATbHBIMU TPAaBOBBIMU aKTaMU
JUTSl IPEIOCTABJICHHS TOCYIapCTBEHHOM YCITyTH, Y 3asBUTEIIS;

5) oTKa3 B IpeAOCTABICHUH MYHULIMITAIbHOM YCIIYTH, €CJIM OCHOBaHHUA OTKa3a
HE MPEeAyCMOTpPEHbl (hellepalbHbIMA 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUM C
HAMHM WHBIMM HOPMAaTHUBHBIMH IpPaBOBbIMM akTamu Poccuiickon ®Penepanuu,
3aKOHAMH W HWHBIMA HOPMATHMBHBIMU TMPaBOBBIMU akTaMu [Ipumopckoro kpas,
MYHUIIUTIATBHBIMA TIPABOBBIMH aKTaMH. B  yka3zaHHOM ciydae jaocyaeOHoe
(BHecyeOHOE) 00XKajOBaHUE 3asBHTEIEM PEIICHUN W JeHCTBHE (Oe3aeicTBU)
MOII, paborarka M®I] Bo3MOXHO B cily4ae, €C’IM Ha MHOTO(YHKITMOHAIbHBIN
LEHTpP, PelIeHUsT U AeUCTBUS (0€371eCTBUE) KOTOPOTO OO0XKAITYIOTCS, BO3JIOXKEHA
GyHKIHUS TO TPENOCTABICHUIO COOTBETCTBYIONICH MYHMIIMMAIBHOW YCIyTU B
MOJIHOM O0BbEME B MOPSAKE, ONpeAeieHHOM dacThio 1.3 cratbu 16 denepanbHOro
3akoHa Ne 210-D3;

6) 3aTpeOOBaHUE C 3aABUTENIS MIPU MPEAOCTABICHUN MYHULIMTIATBHON YCITyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTHBHBIMU IPAaBOBBIMU akTamu Poccuiickoin
deneparuy, HOPMATUBHBIMU  TPaBOBbIMM  akTamMu  I[Ipumopckoro  kpas,
MYHHUITUTIATBHBIMH IPABOBBIMU aKTaMH,

7) oTka3z AJIMHUHHCTpAIUHU, TOJDKHOCTHOTO julia AamuHucrtpanuu, MOIL],
pabotHuka MOII, opranuzammii, npeayCMOTpeHHBIX dYacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-O3, wimu ux pabOTHUKOB B HCIPaBICHUU
JOMYIIEHHBIX UMH ONIEYaTOK 1 OITHOOK B BBIJIAHHBIX B PE3YJITATE IPEIOCTABICHUS
MYHUITUTIATPHOM YCIyTU JOKYMEHTaX JIMOO HapyIleHWe YCTaHOBJIECHHOTO CpOKa
TakuX WchpaBieHud. B  ykazaHHOM ciydae JgocyneOHoe (BHeCyneOHOE)
o0xkasioBaHME 3asiBUTENIEM pelieHuid u aeictsuil (6e3neiicteus) M®II, pabotarka



M®I] Bo3moxHO B ciydae, ecinu Ha M®ILI, pemenus u nerictBus (6e3aeiicTBue)
KOTOpOro  oOXajlyroTcsi,  BO3JOXEeHa  (QYHKUUS [0  MPEJOCTABICHUIO
COOTBETCTBYIOIIEH MYHHUIIMNAIBHOM YCIyTH B TIOJHOM O0BbEME B MOPSJKE,
onpenesieHHOM JacThio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylIleHuEe CpoKa WIM MOPSIKa BBIJAYM JOKYMEHTOB IO PE3yJbTaTam
MPEIOCTABIICHUSI MYHUIIUTIAILHON YCIYTH;

9) mnpuOCTaHOBJIIEHHE TPEIOCTABICHUS MYHHUIMIAIBLHON YCIyTH, €cld
OCHOBAHWsI TIPUOCTAHOBJICHUS HE TPETyCMOTPEHBI (efepalbHBIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATUBHBIMU TIPABOBBIMH aKTaMHU
Poccniickon ®enepannn, 3aKOHAMU ¥ UHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMU
[Tpumopckoro kKpasi, MyHUITAIIATLHBEIMU TTPABOBBIMH aKTaMH. B yka3zaHHOM ciiydae
nocyneoHoe (BHecymeOHOe) oOkKajJoBaHWE 3asBHUTENIEM PEIICHUW W JeHCTBUN
(6e3nerictBusi) M®II, pabotHuka M®I[ Bo3MOkHO B ciydae, eciu Ha MOI],
pereHus U nencTus (6e37eiCTBHE) KOTOPOro 00KaITYIOTCSI, BO3JI0KEHA (PYyHKITUS
10 TIPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIIUIIATBLHOMN YCIIYTH B TOJTHOM 00BheME
B MOPsJIKE, onpeesieHHoM JacThio 1.3 ctateu 16 ®denepanpHoro 3akona Ne 210-
®3;

10) TpeGoBanue y 3asBUTEIIA MIPU MPEIOCTABICHUN MYHUIIMITAIILHON YCITyTH
JIOKYMEHTOB WJIM UH(POpMAIUU, OTCYTCTBUE U (WIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MIPU MEPBOHAYAIILHOM OTKa3€e B MPUEME JIOKYMEHTOB, HEOOXOMMBIX
JUISL TIPEJOCTABJIICHUS ~ MYHHIMMAIBHOW YCIyrd, JMOO B TMPEAOCTaBICHUU
MYHHUITUTIATFHON YCITYTH, 33 HCKITIOYCHUEM CITydaeB, IPETyCMOTPEHHBIX ITyHKTOM 4
gactu 1 crateu 7 @DenepanbHoro 3akoHa oT 27 wutons 2010 r. N 210-d3 "O6
OpraHW3allid TPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMITAIBHBIX yCIyT"
(manmee - denepanpHbii 3aKk0H Ne 210-D3). B ykazanHoM ciydae mocyaeOHOE
(BHECYIeOHOE) 00XajoBaHUE 3asBUTENIEM pelIeHUM U JercTBuil (Oe3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B CJTy4ae, €CJIi Ha MHOTO()YHKITMOHAJIbHBIN IIEHTP, PEIICHUS U JCHCTBUS
(6e3neiicTBIE) KOTOPOTO 00XKAITYIOTCS, BO3JIOKEHA (DYHKIIUS 1O MPEIOCTaABICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYT B TIOJTHOM O0bEME B TMOPSIKE,
ornpeseneHHoM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

Opras, npeAoCTaBISOMNN MyHULIMNANbHYIO yciayry, M®II, opranuzanuu,
ykazaHHbie B yacTu 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke ux
JOJDKHOCTHBIC JIUIA, MyHHUIUTIAIBHBIC CTyKalue, pa0OTHUKA U YIIOJTHOMOYCHHBIS
Ha pacCMOTPEHUE JKaj00bl TIOJDKHOCTHBIC JTUIA, KOTOPBIM MOYKET OBITh HaIlpaBJicHa
xanoba

5.3. XKanoba Ha pemieHust U AeicTBUs (0e31€MCTBUE) JAOIKHOCTHBIX JIHIL
AIMUHHCTpAIlMU, MYHHUIIMNAIBHBIX — CIYXaIlMX TOJaeTCsA  3asBUTCIEM B
AJIMUHUCTpaAIMI0 Ha uMsS TrJaBbl AgMuHucTparuu, MO®I[ mmubo B opran
roCyIapCTBEHHOMU BJIacTU (OpraH MECTHOTO caMoympaniienus) [Ipumopckoro kpas,
SIBJISTFOIIUIICS ydpeauTeieM MHOTOGYHKIIMOHATIBLHOTO TIEHTpA (J1ajee - yupeauTeb
MHOTO(YHKIIMOHAILHOTO IIEHTPA), a TaKXKe B OpPraHU3allid, MPEeIyCMOTPECHHBIE
yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.



5.4. Bcmydae ecnm oOXamyroTcsi pemieHuss W AcicTBusA (0e3neicTBHE)
pykoBoaMTENsd AJIMHMHHCTpALMU, >Kajgo0a MOAAeTCs B BBIMIECTOSIIMI opraH (B
MOPSIJIKE MOJYMHEHHOCTH).

[Ipy  OTCyTCTBMM  BBIIIECTOSAIETO  OpraHa  »ajgoba  mojaaercs
HEIMOCPEICTBEHHO PYKOBOJIUTENIO AJMUHUCTPALIIH.

5.5. Kamobsl Ha pemienus u aedctBus (Oe3neiictBue) paborHrka MOI]
nogaroTcs pykoBoauTento 3toro MOII[. JKamoOel Ha pemieHuss U JeWCTBUS
(6e3nmeiictBue) M®I] nomatotrcst yupenutento M®PI] winm m1o/mKHOCTHOMY JIHITY,
YIOJHOMOYEHHOMY HOPMAaTHBHBIM MTPaBOBLIM akToM [IpuMopckoro kpast. XKanoOsr
Ha pemieHuss W jgelcTBus  (Oe3neiicTBue) pabOOTHUKOB — OpTaHM3AIUH,
npeaycMOTpeHHBIX 4acThio 1.1 cratem 16 denmepampHoro 3akona Ne 210-03,
MOAAIOTCS] PYKOBOJUTEIISIM 3TUX OpraHU3aIluil.

5.6. [Topsaok mogauu U pacCMOTPEHHUS HKATOOBI.

OcHoBaHueM Ui Hayaja Mpoleaypbl JocyAcOHOro (BHECYAeOHOrO)
00>a0BaHUs SIBJISIETCS MOCTYIUICHUE KaJIO0bI, IOJJAHHOM B TMCbMEHHON (hopMe Ha
OyMa)XKHOM HOCUTEJIE, B DSJEKTPOHHOU (opMe, B YMOJHOMOUYEHHBIH OpraH IO
PACCMOTPEHHUIO HKAIOOBI.

5.7. Kanoba wa pemeHuss u nedctBus (O6e3neicTBUE) AJIMUHUCTPALINH,
JOJDKHOCTHOTO  Jula  AJMUHHUCTPALMM,  MYHULMOAIBHOTO  CIIY’KallEero,
PYKOBOAMTEINS AIMUHHUCTPAIIMU, MOXKET ObITh HalpasiieHa Mo noute, uepe3 MOII,
C UCIOJIb30BaHUEM HMH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTu «IHTepHeT»,
opumanbHOoro  caWrta AJMHHHUCTpauud, (QeAepalbHONl  roCcyJapCTBEHHOM
uHpopManMOHHOW  cucTeMbl  «EguHBIA ~ moOpTan  TOCylHapCTBEHHBIX U
MyHULIMNATBHBIX  ycayr (dynkuuii)» aumbo Iloprama rocyaapCTBEHHBIX U
MyHUIUOANBHBIX ycnyr (¢yHkumii) [IpuMopckoro kpasi, a Takke MOXKET ObITh
MPUHATA MIPU JTUYHOM TIPUEME 3asBUTEISI.

3asgBUTENI0 O0O0ECIEUMBACTCS BO3MOXKHOCTH HAIpaBJICHUS KaloObl Ha
pemieHust u naeictBus (Oe3meicTBue) AINMHHHUCTPALUU, JOJKHOCTHOTO JIMIIA
AJIMUHUCTpalM{, MyHULIMIAIBHOTO CIY’KAIllEr0 B COOTBETCTBUU CO cTaThen 11.2
®enepanbHoro 3akoHa Ne 210-O3 ¢ wucnonp3oBaHueM TmopTana ¢eaepanbHON
rOCyJapCTBEHHONW WHMOPMAIMOHHONW CHUCTEMBI, OOECTeUnBaIoONIel MPOIEcC
nocyneOHoro (BHeCy1e0HOT0) 00KaOBaHUs PEIICHUHN U NercTBUM (Oe3aeicTBHSA),
COBEPUIEHHBIX MPHU MPETOCTABICHUHN IOCYAAPCTBEHHBIX U MYHULUITAIBHBIX YCIIYT
OopraHam, MPeJOCTaBISIONIMMU TOCYJaPCTBEHHBIC U MYHUIUIIAJIbHBIC YCIYTH, UX
JIOJDKHOCTHBIMM JIUIIAMH, TOCYJIapCTBEHHBIMU M MYHMITUTIATBHBIMU CITY>KAIIUMU C
WCIIOJIb30BaHUEM HH(POPMAIMOHHO-TEJICKOMMYHUKAIMOHHOW ceTu «MHTepHeT»
(manee - cuctema JA0CyAeOHOTO 00KAIOBaHUS).

5.8. Kanoba na pewmenus u aeiicrsus (6ezaericteue) M®IL, paborarika MOI]
MOXET OBITh HampaBjeHa [0 TOYTe, C WCIOJIb30BAaHHUEM WH(OPMAIIMOHHO-
TEJICKOMMYHUKAaIIMOHHON cetn «MuTepHeT», odunmuansHoro caiita MOII,
dbeneparbHON ToCyIapCTBEHHOW WHOOpPMAIMOHHONW cucTeMbl «EquHbIi mopTtan
TOCYAapCTBEHHBIX M MYHUIIMNAIBHBIX  ycnyr  (dbywkomit)», Iloprana
TrOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX yciyr (dyHkuwmii) [Ipumopckoro kpas, a
TaK)Ke€ MOXET ObITh IPUHSTA MPU JTUIHOM IIPHEME 3aIBUTEIS.



5.9. Kamoba Ha pemeHus u aelcTBus (Oe37eiicTBUE) OpraHU3AINM,
npeaycMoTpeHHbIX 4YacThio 1.1 ctateu 16 ®denepanpHoro 3akoHa Ne 210-D3, a
TaKKe MX paOOTHUKOB MOKET OBITh HaIlpaBJi€HAa IO IMOYTE, C HCIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEJICKOMMYHUKAIMOHHON cetn  «MHTepHeT», oQuIIMaIbHBIX
CalTOB ATUX OpraHu3aluii, (peaepasbHOM TOCYIApCTBEHHOM HH(POPMAIMOHHOMN
cucteMbl «EuHBIA mOpTall TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX  YCIYT
(bynkuwmit)», [loprana rocygapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT ((yHKIIH)
[Tpumopckoro Kpasi, a Tak’Ke MOKET ObITh IPUHSATA MPU JIMYHOM ITPUEME 3aBUTEIIS.

5.10. XKano6a, noctynuBiuas B A TMUHUCTPAIUIO, TOAJICKUT PETUCTPAIH HE
MO3JHEE CJIIEYIOIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

B cnydae momauum 3asButeneM xainoObl yepe3 MOIL], M®I] obecneunBaet
nepeaavy kajioObl B AJIMUHUCTPAIIUIO B TIOPSJIKE U CPOKH, KOTOPHIE YCTAaHOBJICHBI
COrJIalleHneM O B3amMogeucTBuu Mexay MOIl m Anmunuctpanuei, HO HeE
MO3/IHEE CIEYIOIIET0 pabovyero Hs CO JHS MOCTYIJICHUS 5KaJo0bl.

5.11. XKanoba gomxHa coiepKaTh:

1) HauMeHOBaHUE AJMUHUCTPAIUH, TOJDKHOCTHOTO JIUIa AJMUHUCTpPALIHH,
a1n60 MyHUIIUTIATBHOTO cityxatiero, M®LI, ero pykoBoaurens u (i) pabOTHUKA,
OpraHu3alui, NpeaycCMOTpPEHHbIX YacThio 1.1 ctateu 16 denepanpHoro 3akoHa No
210-®3, ux pykoBoautened u (Wid) paOOTHUKOB, PEIICHUS U JEHCTBUS
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢paMunnio, UMsi, 0TYECTBO (MOCIIEIHEE — TPU HAJTMYKH ), CBEACHUS O MECTE
KUTEIbCTBA 3agBUTENS — (PU3UYECKOro JHIA JIMOO HAMMEHOBAHHUE, CBEJACHUS O
MECTOHAXOXKJACHUU 3asBUTENSI — IOPUANYECKOTO JIMIIA, a TaKke HOMep (HoMmepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JAEKTPOHHOW MOYTHI (MPU HAIMYUU) U
MOYTOBBIN a/ipec, MO KOTOPHIM JI0OKEH OBITh HAMIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHuss 00 OO0XaayeMbIX peEUIEHUSIX U JeUCTBUSAX (0e371eiCTBUN)
AIMUHUCTpAIUH, JOKHOCTHOTO JIMIa AJIMHUHUCTPALIUU, TUOO MYHUIIUITATIEHOTO
ciyxatiero, M®ILI, padotauka M®ILI, opranuzaiuii, npeayCMOTPEHHBIX YaCThIO
1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4) moBO/bI, HA OCHOBAHUM KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHHEM U
JIEVUCTBUEM (Oe3meiicTBUEM) AJIMUHUCTpAIuH, JOJ>KHOCTHOTO JMna
AJIMUHUCTpAIH, JTHOO MYHHUIIUITAIIBHOTO ciysxariero, M®II, paboranka M®II,
OpraHu3alui, NpeayCMOTPEHHBIX YacThio 1.1 ctaTeu 16 denepanbHOro 3aK0Ha OT
27 wroms 2010 rToma Ne 210-®3 «OO6 opraHmzanyu MpeIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUMTAIBHBIX YCIYT», UX PAOOTHUKOB. 3asBUTEJIEM MOTYT
OBITh TPEJCTABIICHBl JOKYMEHTHI (MIPU HAJIUYKMH), TOATBEPKIAIOIIME TOBOIBI
3assBUTEIIS, THOO UX KOITHMH.

5.12. Cpoku paccMOTpEHHUSI KATOOBI.

Kanoba, nocrynusmas B Aamunuctpauuto, M®ILI, yupenurenio MOL, B
OpraHu3alyy, IpeaycMOTpeHHbIe YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa No
210-®3, nubo0 B BHINECTOAMMKA oOpraH (MPU €ro HAIWYWHU), TOJICKUT
PacCCMOTPEHHUIO B TEUCHUE MATHAANATH PaOOYMX JHEW CO JIHS €€ PEruCTpalnu, a B
ciydae — oOkanmoBaHus — oTkaza  AamuHuctpamuu, MOIl, opranuzamnmii,
peaycCMOTPEeHHBIX 4acThio 1.1 cratbu 16 denepanbroro 3akoHa Ne 210-D3, B
nmpuemMe JTOKYMEHTOB Y 3asBUTENIS JIMOO B MCTPABIICHUHU JOMYIICHHBIX OMEYaTOK U



OmMMOOK WM B ciiydae 00KalOBaHWS HAPYIIECHUS YCTAHOBIEHHOTO CPOKa TaKUX
UCIIpaBJICHUH - B TEUEHHUE MATU paboUYnX JHEH CO THS €€ perucTpanuu.

5.13. [lepeueHb OCHOBaHMI /1Jisi MPUOCTAHOBIICHUS PACCMOTPEHHUS Kajl00bI B
ciyyae, eciu BO3MO>KHOCTh IPUOCTAHOBJICHUS MIpEAYyCMOTpPEHA
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

OcHoBaHus 1Sl MPUOCTAHOBJICHUS PACCMOTPEHHUS 5KaJI00bl OTCYTCTBYIOT.

5.14. Pe3ynbpTat pacCMOTPEHUS JKaJIOOBI.

[To pe3ynbrataM pacCMOTPEHHUS KaNO0Obl MPUHUMAETCS OJTHO U3 CIETYIOIINX
pEeLIeHUN:

1) xanoba ynoBieTBOpsieTCS, B TOM 4HuCle B ()OpME OTMEHBI MPUHATOTO
pelleHrs, WCHpaBICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHHMIIMIAIBHOW YCIYI'M JOKYMEHTax, BO3Bpara
3aSBUTENII0 JICHEXKHBIX CPEJACTB, B3MUMAHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMHM IpPaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMATHBHBIMU
MPaBOBBIMH aKkTaMmu [IpuMopcKoro kpasi, MyHULUIIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yZIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

5.15. AnMmuHucCTpaiusi OTKa3blBa€T B YJOBJIETBOPEHUU KAJIOOBI B
COOTBETCTBHM C OCHOBAHUSIMH, NMPEAYCMOTPEHHBIMH MYHUIUIIAJIIBHBIM ITPAaBOBBIM
aKTOM.

5.16. M®I] oTka3bpiBacT B YJIOBJIETBOPEHUU >KATIOOBI B COOTBETCTBUU C
OCHOBaHUSAMHU, NpeaycMoTpeHHbIMU [Topsakom.

5.17. AamuHuctpanus ocTaBisieT KajoOy 0e3 oTBeTa B COOTBETCTBUU C
OCHOBAHUSAMHU, IPETYCMOTPEHHBIMA MYHUIIMTIATBLHBIM MPABOBBIM aKTOM.

5.18. M®I] ocraBinsier xano0y 0e3 0TBETa B COOTBETCTBUU C OCHOBAHUSIMH,
npeaycMoTpeHHbIMU [lopsinkom.

5.19. B cnydae yCTaHOBIIEHHsI B XOJI€ WJIM IO PE3yJIbTaATaM PacCMOTPEHUS
KanoO0bl TPU3HAKOB COCTAaBa QJIMUHHCTPATHBHOTO TPABOHAPYIICHUS WIIU
MPECTYIICHUST JOKHOCTHOE JIUIO, PAOOTHUK, HAJEJICHHBIC MOJHOMOYMUSIMH I10
PaCCMOTPEHHUIO Kajo0, HE3aMEeUTUTEIIbHO HAMPABIIAIOT UMEIOIINECS MaTepralbl B
OpraHbl IPOKYPATYPHI.

5.20. Tlopsamox uHGOPMUPOBAHUS 3aIBUTENS O pe3yJabTaTaX PacCMOTPEHUS
KAIOOBI.

He no3gnee nHA, cleayromiero 3a IHEM MPUHATHS PEUICHUS, YKa3aHHOTO B
yacTu 5.14 HacTosIIIero pasesna, 3asBUTENI0 B MUCbMEHHOU (JopMe U TI0 JKEJTAaHUIO
3asBUTENISI B DJICKTPOHHOM (opMe HampaBisieTcs MOTHUBHUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KajJo0BbI.

5.20.1.B cinydae npu3HaHUA >KAJIOObI MOJUIEKAIEH YIOBIETBOPEHUIO B
OTBETE 3asBUTENIO AaeTcs MHMOpMAIMS O IEUCTBUAX, OCYIIECTBISIEMBIX OPraHOM,
MPEAOCTABISIONIMM MYHUIIUMAIBHYIO YCJIYTy, MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM
anb0 opraHu3aluel, TpeaycMOTpeHHON JacThio 1.1 crateu 16  DenepanbHOTO
3akoHa or 27 wmrons 2010r. N 210-®3 "OO6 opranmszanuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIAYr"', B MEISIX HE3aMeIJIUTEILHOTO
YCTpPaHEHHUsI BBISIBIICHHBIX HApYIICHUN MpPHU OKa3aHUM MYHUIUIIAIBHOW YCIIYTH, a
TaK)K€ TPUHOCSITCS HW3BUHEHUS 3a JIOCTaBJIEHHBIE HEYN00CTBAa M YKa3bIBaeTCSA



uHoOpMaIMsg O MaTbHEUIUX JEHCTBHSIX, KOTOPhIE HEOOXOAMMO COBEPIIUTH
3asBUTEIIIO B LEJSAX MOJIYUYEHHUS TOCYIAPCTBEHHON MM MYHULIUIIAIBHON YCITyTH.

5.20.2 B cnyyae npu3HaHUs KanoObl, HE TOJJIEKAIIEH YAOBIETBOPEHUIO, B
OTBETE 3asfBUTENI0 JAIOTCA APTyMEHTUPOBAHHBIE PA3bSICHEHUS O MPUYMHAX
MPUHATOTO PEIICHU, a Takke MHPOpMALMS O MOPSAKE 00KaloBaHUS MPUHSATOTO
peLIeHHUs.

5.21. B cnydae ecnu sxasoba Obula HamlpaBiieHA B AJIEKTPOHHOM BHUJE
MOCPEACTBOM  CHCTEMBI  JIOCYA€OHOTO  OOKaJlOBaHHS C  HCIOJB30BaHUEM
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «HTEepHET», OTBET 3asBUTEIIO
HANPaBIIAETCS TOCPEACTBOM CUCTEMBI 10CYJEOHOr0 00XKaIOBaHUSI.

5.22. Tlopsiaok 06skaoBaHUs PeIIeHuUs 10 Kajlooe.

3asiBUTENN UMEIOT MPaBO 00XaJIOBATh pPEIICHUs U AeicTBUs (Oe3aeiicTBue),
NpUHATHIE  (OCYIIECTBISIEMble)  AJIMHUHHUCTpAIlUed, JOJDKHOCTHBIM — JIUIIOM
AJIMUHUCTpAIlMA, MYHULIMOAIBHBIM ciykamumu, MO®IL], padoraukom M®II, a
TaKXe OpraHu3alusIMH, IPeayCMOTPEHHbIMU YacThlo 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, unu ux pabOTHUKAMHU B CY/1, B TIOPSIIKE U CPOKH, YCTAHOBJICHHBIE
3aKOHOIaTeNnbCTBOM Poccuiickont denepauni.

5.23. IlpaBo 3asBUTENs Ha TOJy4eHHE HHPOPMALMA U JIOKYMEHTOB,
HEO0OXOIUMBIX /111 000CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

3asBUTEIN UMEIOT MpaBo oO0paTtuthcs B Aamuuucrtparuio, M®II, a taxxke
OpraHu3alMIo, TPEAYCMOTPEHHYIO YacThio 1.1 crateu 16 @eaepanbHOro 3akoHa Ne
210-®3, 3a momydeHueM UWHGOPMAIUU M JTOKYMEHTOB, HEOOXOAMMBIX IS
00OCHOBaHUSI U PACCMOTPEHMsS KanoObl B MUCBMEHHOW (opMe MO MOoYTe, C
UCIIOJb30BaHMEM HMHGOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW ceTu «VHTepHEeT»,
oduimanbHOro caiita AIMUHHCTpaLUH, odunanbHoro caiita MOLI, penepanbHoii
rocyJ1IapCTBEHHOM HH(POpMAIIMOHHOM cucTeMbl « EUHBIN MOpTai rocy1apCTBEHHBIX
W MyHUIUMNAIBHBIX ycuyr (pyHkuuid)», Iloprama TOCymapCcTBEHHBIX U
MYHUITUTIATBHBIX ycIyr (dyHkumii) [IpuMopckoro kpasi, a Takke MpU JTUIHOM
MpUeMe 3asiBUTENS.

5.24. Cnocobsl MHQOPMUPOBAHUS 3asABUTEICH O TMOPSAKE TMOAAYd U
PacCMOTPEHUS JKAJIOOBI.

HNudopmanuio o nopsake nogauyu U pacCMOTPEHUS Kajao0bl 3aBUTEIN MOTYT
MOJIYYUTHh Ha HH(POPMAIIMOHHBIX CTEHIaX PACIIOJIOKEHHBIX B MECTax
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH HEMOCPEACTBEHHO B AJIMUHUCTPALINH,
Ha ouIManbHOM caiite AnMmuHUcTparuu, B M®II, a Takxe opraHu3anum,
npeaycMoTpeHHor 9acThio 1.1 crateu 16 @eaepansuoro 3akona Ne 210-03, B
dbenepanbHON TocyIapcTBEHHON MH(GOpPMAIIMOHHON cucTeme « ENUHBIN mopTan
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIyT ((pyHKIuii)», Ha [Toprane
rOCYJIapCTBEHHBIX U MyHUIIMNATBHBIX YCayT (dyHkiuii) [Ipumopckoro kpas.



